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Mandatory requirements for professional experience 

All pre-service teachers must meet mandatory requirements prior to enrolling in and commencing any 
Professional Experience unit. The requirements vary across States and Territories. It is the pre-service 
teacher’s responsibility to ensure they have met the appropriate requirements and are eligible to work 
with children. In order to undertake a Professional Experience Placement in a centre or school setting, you 
must meet ALL criteria for the State/Territory that you will undertake your Professional Experience in. All 
pre-service teachers who have lived in another country for 12 months or more must provide a police check 
from that country for that period. 

You must also have supplied ACU with evidence of the following mandatory documentation. You must 
upload a copy of your mandatory documentation through InPlace and have it verified by the professional 
experience staff. Any pre-service teacher who does not meet the mandatory requirements will not be 
allocated a placement. ALL ACU pre-service teachers are also required to complete and sign the Fitness to 
Teach and Commitment to Professional Conduct. 

In some state jurisdictions, the relevant approval documentation must be carried whenever the pre- 
service teacher is on centre/school grounds or undertaking responsibilities associated with the placement 
(e.g. Excursion, school camps etc.) 

For the most up to date information please visit the relevant state department of education websites. 
 
 

Location Details 

All States and Territories Students must complete the Professional Experience Preparation Modules 
on Canvas. Students can enrol here. Alternatively, you can sign up on Canvas 
and use the following join code: KNFXXH 

Australian Capital Territory You must complete the Working with vulnerable people registration and provide 
ACU with the details. 

 
Pre-service teachers completing placement in an ACT school must be approved on 
the Pre-Service Teacher Register. Before you apply you will need scanned copies of 
your WwVP card,100 points of ID and evidence of enrolment in a current ACU 
Course. You can use an extract (screenshot) of the top section of the ‘Current 
Enrolment’ PDF that can be generated from student portal. 

You will then need to apply to the Pre-Service Teacher Register. Students 
are responsible for ensuring their details remain up to date in the register. 

https://inplace.acu.edu.au/
https://canvas.acu.edu.au/enroll/KNFXXH
https://canvas.acu.edu.au/register
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.accesscanberra.act.gov.au%2Fbusiness-and-work%2Fworking-with-vulnerable-people&data=05%7C02%7CDavid.Luke%40acu.edu.au%7C25b14eb86dab41056e2308dc44b188c7%7C429af009f196448fae7958c212a0f2ce%7C0%7C0%7C638460776498038501%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=G3m31n1fJVVLv8xKWQgW%2Bq40mFkGduTMg4ulSOOMgeI%3D&reserved=0
https://www.tqi.act.edu.au/registration/pre-service-teacher-register
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 Location Details  

 New South Wales You must complete a NSW Working with Children Check. Please note that it 
will be schools and early childhood centres that will be checking these prior to 
any placement commencing. Failure to have the correct documentation may 
lead to putting your placement at risk. 

 
The NSW Department of Education outlines mandatory pre-requisites for ALL Pre- 
service teachers, including completion of: 
Pre-service Teacher Registration Form  
Child Protection Awareness Training (CPAT).  
Aboriginal Cultural Education 
Anti-Racism Policy 
Code of Ethics & Conduct 
 
You will need to provide your placement school (if at a Department of Education 
NSW school) with the automated certificates of the above training. FAQs related to 
the mandatory training are available here. 

 
Pre-service teachers must provide evidence that they have been trained in managing 
Anaphylaxis. You must provide a copy of your certificate to the university by 
uploading this to InPlace. This certificate will be validated at the school/centre once 
the pre-service teacher demonstrates correct use of a trainer epi-pen.  

 

 Northern Territory You must complete a NT Working with Children Clearance and provide the 
  university with the details.  

 

 Queensland You must complete the Blue Card application and provide ACU with the Card 
number and expiry details. In date copies of your card must be uploaded as an 
attachment to InPlace. Pre-service teachers cannot commence placement without a 
physical copy of their card. 

 

 South Australia Pre-service teachers must complete a SA Working with Children Check and 
upload all details and expiry information to InPlace. 

Where a Pre-Service Teacher already holds a valid DCSI history screening 
clearance this will be recognised as WWCC under the law, until they 
expire. Pre-Service Teachers must provide ACU with the details. 

All pre-service teachers are required to complete a full day Responding to 
Risks of Harm, Abuse & Neglect - Education and Care (RRHAN- EC) training. 
Please provide ACU with you Certificate of Completion. 

 

 Tasmania You must hold a current Registration to Work with Vulnerable People 
and provide ACU with the details. 

 

 Victoria The Department of Education and Early Childhood (Victoria) required all pre- 
service teachers to hold a current Working with Children Check. You must 
upload a copy of your WWCC card, clearly showing photo, card number and 
expiry date. 

 

https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.service.nsw.gov.au%2Ftransaction%2Fapply-for-a-working-with-children-check&data=05%7C02%7CDavid.Luke%40acu.edu.au%7C25b14eb86dab41056e2308dc44b188c7%7C429af009f196448fae7958c212a0f2ce%7C0%7C0%7C638460776498057301%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=uKuQ%2BiqIGBnuaWIhUkLOD5htHN1evN3eWCsW3%2BANWdk%3D&reserved=0
https://education.nsw.gov.au/teaching-and-learning/professional-learning/pl-resources/pre-service-teacher-resources/induction-for-pre-service-teachers/mandatory-pre-requisites-for-pre-service-teachers-participating-#2%3A1
https://education.nsw.gov.au/teaching-and-learning/professional-learning/pl-resources/pre-service-teacher-resources/induction-for-pre-service-teachers/mandatory-pre-requisites-for-pre-service-teachers-participating-#2%3A1
https://online.education.nsw.gov.au/shr/crc/register.jsf
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Feducation.nsw.gov.au%2Fteaching-and-learning%2Fprofessional-learning%2Fpl-resources%2Fpre-service-teacher-resources%2Finduction-for-pre-service-teachers%2Fmandatory-pre-requisites-for-pre-service-teachers-participating-%232%3A1&data=05%7C02%7CDavid.Luke%40acu.edu.au%7C25b14eb86dab41056e2308dc44b188c7%7C429af009f196448fae7958c212a0f2ce%7C0%7C0%7C638460776498076273%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=bYsZa1rcCgrccN8Bk3fDI8sysTLqiNHDjtaOPsxQD7Y%3D&reserved=0
https://education.nsw.gov.au/student-wellbeing/child-protection/child-protection-training#Child1
https://training.ascia.org.au/login/index.php
https://nt.gov.au/emergency/community-safety/apply-for-a-working-with-children-clearance
https://www.qld.gov.au/law/laws-regulated-industries-and-accountability/queensland-laws-and-regulations/regulated-industries-and-licensing/blue-card-services
https://www.sa.gov.au/topics/rights-and-law/rights-and-responsibilities/screening-checks/screening-wwcc
http://screening.dcsi.sa.gov.au/
http://screening.dcsi.sa.gov.au/
https://www.education.sa.gov.au/working-us/rrhan-ec/fundamentals-course-responding-risks-harm-abuse-and-neglect-education-and-care
https://www.education.sa.gov.au/working-us/rrhan-ec/fundamentals-course-responding-risks-harm-abuse-and-neglect-education-and-care
https://cbos.tas.gov.au/topics/licensing-and-registration/work-with-vulnerable-people/applications/apply
https://www.vic.gov.au/working-with-children-check
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Western Australia You must provide evidence of a current, valid Working With Children Check and 
provide the details to ACU. 
If you are over 18 you will need to supply ACU with evidence of a valid National 
Police History Check from the Department of Education Western Australia. The 
National Police History Checked as issued by the Department of Education 
Western Australia is not the same as a State or Federal police clearance. 

Location Details 

Outside Australia Students must provide evidence to the Professional Experience Office, that 
they have applied/met the legislation requirements of the relevant country, 
in order for their placement to be confirmed. 

 

https://workingwithchildren.wa.gov.au/
https://workingwithchildren.wa.gov.au/
http://www.det.wa.edu.au/screening/detcms/navigation/screening-for-criminal-history/national-police-history-check--application-package/
http://www.det.wa.edu.au/screening/detcms/navigation/screening-for-criminal-history/national-police-history-check--application-package/
http://www.det.wa.edu.au/screening/detcms/navigation/screening-for-criminal-history/national-police-history-check--application-package/

