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Human Research Ethics Committee

Ethics approval of taught units 

involving projects/investigations with human participants

Guidelines for applicants

1. The National Statement on Ethical Conduct in Human Research, which was issued by the National Health and Medical Research Council (NHMRC) in 2007, requires that any research project which involves contact with human participants and/or access to their records or files must conform to the requirements of the National Statement and so is subject to review.  This requirement applies also to research that is carried out by students as part of taught units in which they are enrolled.  To facilitate the process of application, review and approval of the research components of taught units, the Australian Catholic University HREC has established the following guidelines.

2. In the case of any particular taught unit in which a standard questionnaire is to be completed non-identifiably by the whole student cohort, an application for ethics approval is not required, provided that the data obtained in this manner are simply aggregated and then used by these same students in exercises designed to develop their report-writing skills.

3. If, however, students in a taught unit are required to interview one another and/or to interview or administer a questionnaire/survey instrument to people who are not enrolled in that particular unit, ethics approval or exemption from ethics approval must be sought.  

4. In such cases, the Lecturer-in-Charge of the unit is to submit an application on the attached "Application for Ethics Approval of Taught Units" form, available on the Research Services website at http://www.acu.edu.au/research.
5. Applications for Semester One should be submitted no later than 1 February, and Semester Two applications should be submitted no later than 1 June.
6. The application and its attachments should be forwarded electronically to the following e-mail address: res.ethics@patrick.acu.edu.au 
7. At the time the application is emailed, the signed original of the complete application (including attachments) must be provided to your local Research Services Office.

8. Copies of the following documents, where relevant, must be attached to this application: the questionnaire/survey instrument and/or interview schedule; Information Letter to Participants; and Consent Form.  A sample "Information Letter to Participants" and a sample "Standard Consent Form" are to be found in the Appendix to the application form.  If applicants have any attachments that cannot be submitted electronically, five (5) copies of these must be provided to your nearest Research Services Office. 

9. Applications which involve access to schools, hospitals, agencies etc. must be accompanied by copies of the letters which the Lecturer-in-Charge has sent to the institution or organisation.  In due course, copies of the letters of agreement from these bodies must be lodged with the HREC.  Contact with human participants must not commence before such letters of agreement have been received.

10. Applications for retrospective ethics approval will not be considered.

11. The maximum period for which ethics approval for a taught unit will be granted is three (3) years.  Such approval is subject to the requirement that the HREC be informed immediately of any changes / modifications to the activities associated with the unit.  There is also the standard requirement that a Progress Report be submitted to the local Research Services Office at the end of each relevant semester.

12.
Annual audits will be held at random to monitor compliance with the requirement that original consent forms and completed questionnaires are being retained on University premises.

NOTE:

1. Data-collection must not commence until ethics approval has been granted.

2. Data collected in research conducted in taught units is to be used purely for the purposes of teaching and assessment in that unit.  If the data are intended to be used by the students for other purposes, applicants must complete the full "Application for Ethics Approval: Research Projects with Human Participants" form, and not the form attached to these Guidelines.

3. Academic staff, who as part of a research project of their own wish to administer a questionnaire to, or conduct a survey, among their own students, must complete the full "Application for Ethics Approval: Research Projects with Human Participants" form, and not the form attached to these Guidelines.  Furthermore, in such cases, informed consent must be obtained in writing from each participating student.  Researchers who intend to use their own students as participants need to be especially aware of the potential risks that such participation may entail, e.g., coercion, misuse of power.

4. Private and public educational institutions and health-related facilities may have their own Research Guidelines and their own specific requirements for access to participants.  

5. Ethics approval or exemption from ethics approval by the University’s HREC does not obviate State or Commonwealth legislative requirements.

Human Research Ethics Committee

Application for ethics approval of taught units

involving projects/investigations with human participants

The application and attachments should be forwarded electronically to res.ethics@acu.edu.au 

Unit Details

Unit Number or Code: 

Campus: 


Unit Title: 
 
Course Title: 


Year of course: 

Semester for which clearance is requested: 
 FORMCHECKBOX 
 First
 FORMCHECKBOX 
 Second

Clearance requested until            /           /20        (maximum period three (3) years)

Name of the Lecturer-in-Charge: 

Telephone Extension: 

School of Lecturer-in-Charge: 

Project, Practical Activity or Investigation Details

In 150 words or less, please describe the project, practical activity, or investigation.

	     


Please indicate the level of risk to the participant in this research.  
	 FORMCHECKBOX 

	Negligible risk

	 FORMCHECKBOX 

	Low risk

	 FORMCHECKBOX 

	More than low risk

	
	Research is “negligible risk” where there is no foreseeable risk of harm or discomfort; and any foreseeable risk is no more than inconvenience. Where the risk, even if unlikely, is more than inconvenience, the research is not negligible risk. (National Statement, 2.1.7)
"Low risk" is defined as research where the only foreseeable risk is one of discomfort. Where the risk, even if unlikely, is more serious than discomfort, the research is not low risk. (National Statement 2.1.6)
"More than low risk" refers to amongst other harms, physical or psychological harm, social and economic harms, legal harms and devaluation of personal worth. (National Statement, p.16)

	
	

	
	Researchers should note the existence of relevant Commonwealth, State and Territory legislation regarding privacy.  Of special note are the Information Privacy Principles (see Appendix D to the Guidelines) and the National Privacy Principles (See Appendix E)  (from the Privacy Act 1988 (Commonwealth), incorporating the Privacy Amendment (Private Sector) Act 2000 (Commonwealth)).

	
	

	
	Have you read and considered the material referred to in the immediately preceding paragraph of this section?

	
	
	 FORMCHECKBOX 

	YES
	 FORMCHECKBOX 

	NO

	
	In the light of that material, are you aware of any privacy issues that may impact on participants?

	
	
	 FORMCHECKBOX 

	YES
	 FORMCHECKBOX 

	NO

	
	If “Yes” please identify these issues.



	
	     



Tick the applicable options for each of the following questions:

1.
How is the proposed data-gathering process or practical activity organised?


Students enrolled in the unit will be

 FORMCHECKBOX 

involved as a group in one project using common data collection strategies. 

 FORMCHECKBOX 

involved as individuals designing their own individual data collection strategies or questionnaires.

 FORMCHECKBOX 

divided into small groups, each group to be involved in their project using common data collection strategies. 

 FORMCHECKBOX 

divided into small groups, each group to be involved in their project using individual data collection strategies.

 FORMCHECKBOX 

asked to conduct individual projects/investigations using common collection strategies. 

 FORMCHECKBOX 

asked to conduct individual projects/investigations using  individual data collection strategies.

2.
Who are the intended participants (from whom the data will be collected)?

 FORMCHECKBOX 

Children under the age of 18.

 FORMCHECKBOX 

Fellow university students. 

 FORMCHECKBOX 

Individuals who could be considered to be members of a vulnerable group (e.g., street children, prisoners, people receiving welfare benefits).

 FORMCHECKBOX 

Individuals who are unable to give fully informed consent.

 FORMCHECKBOX 

Adults, other than staff and students of ACU, who are able to give fully informed consent.

 FORMCHECKBOX 

Aboriginal or Torres Strait Islanders.

 FORMCHECKBOX 

Other [please nominate]:

3.
What is the nature of the proposed data-gathering process or the practical activity in the unit?


The project, practical activity or investigation will:

 FORMCHECKBOX 

be limited to passive observation of the participants in natural situations such as classroom/hospital ward or clinic.

 FORMCHECKBOX 

be limited to passive observation of the participants in contrived or simulated situations.

 FORMCHECKBOX 

involve data-gathering through anonymous questionnaires or inventories. 

 FORMCHECKBOX 

involve data-gathering through non-anonymous but confidential questionnaires or inventories.

 FORMCHECKBOX 

involve data-gathering strategies such as interviews, focus groups, discussions, conferences.

 FORMCHECKBOX 

involve health-related procedures or use of medical equipment / techniques.

4.
The project, practical activity, or investigation will involve:

 FORMCHECKBOX 

situations that may cause pain, distress or discomfort for the participants.

 FORMCHECKBOX 

physical stress or activities that may discomfort or harm the participants.

 FORMCHECKBOX 

situations that may place the participants at risk of criminal or civil liability, damage to financial, social standing or employability.

 FORMCHECKBOX 

possible breaches of Freedom of Information (FOI) and/or State or Commonwealth Privacy legislation.

 FORMCHECKBOX 

use of audio or video-recording.

 FORMCHECKBOX 

collection of body tissues or fluid samples.

 FORMCHECKBOX 

access to a participant’s files or records.

 FORMCHECKBOX 

access to a hospital or clinic.

 FORMCHECKBOX 

administration of any substance.

 FORMCHECKBOX 

secondary use of existing human specimens or existing records.

If you have ticked any of the items in Question 4, please describe it in greater detail and give reasons to justify its inclusion in the proposed activities.

	     


5. Describe the procedures that you intend to take to obtain access, if required, to locations outside the University.

	     


6.
Describe the procedures that you intend to take to supervise the data-collection process of your students.  Where possible, indicate data-collection techniques and sample research topics or questions to be asked.

	     


7. Describe the procedures that you intend to take to store and retain the data.

	     


Certification:

We certify that (i) the proposed student activities described above will be fully checked prior to student contact with participants, (ii) students will be fully briefed on the ethical requirements associated with contact with human participants, (iii) all completed questionnaires, consent forms, audio/video tapes will be keep in a secure location in the School as per University and AVCC/NHMRC requirements,  and (iv) we accept responsibility for ensuring that appropriate supervision and professional backup will be available as may be required.

___________________________
_________________

Signature of the Lecturer-in-Charge
Date

___________________________
_________________

Signature of the Head of School (or nominee)
Date

Notes:

Please attach to your application: 

· the Information Letter to Participants; 

· the Consent Form for interviews, conferences, focus groups etc.; 

· letters, if applicable, to education authorities, schools, agencies etc.;

· relevant unit outline.

A hard copy of the signature page must be submitted to your relevant Research Office.
	PRIVACY STATEMENT

Australian Catholic University is committed to ensuring the privacy of all information it collects.  Personal information supplied to the University will only be used for administrative and educational purposes of the institution.  Personal information collected by the University will only be disclosed to third parties with the written consent of the person concerned, unless otherwise prescribed by law.  For further information, please see the University’s Statement on Privacy http://www.acu.edu.au/privacy_policy.cfm.
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