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Training nomination form printing instructions

To find the L&D Training Nomination form you can either: 

1. Go to the Learning and Development  SharePoint homepage 

2. Click on the “Learning and Development - Training Nomination Form v1.0” pdf document from the L&D Documents Section in the middle of the screen. 
Select “Read Only” and click “OK” button
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Or 

1. Go to the Learning and Development  SharePoint homepage or the “Learning and Development Calendar “

2. On the left side of the screen under “Documents”, select “L&D Documents” 
Click on the “Learning and Development - Training Nomination Form v1.0” pdf document.
Select “Read Only” and click “OK” button
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Or 

1. Go to the Human Resources Learning and Development Program for General Staff web page (http://my.acu.edu.au/14323) 

2. Select the “L&D Training Nomination Form” from the “Learning and Development Program – Links”  section.


Then 

3. Press “Tab” key and start entering the course and your details. Use the “tab” key to move to the next field. 

4. Once you have finished filling in the details on the nomination form, click on the “Print” icon ([image: image3.jpg]


). 

Note: You can only save the blank nomination form. Adobe Acrobat Reader will not allow you to save the edited document unless you have the Adobe Acrobat Professional software on your computer.

Please Note:


This document can be filled out on screen but cannot be saved.
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