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	 TC "Message from the Chairperson, HREC" \f C \l "1" Message from the Chairperson, HREC


Many of you undertake many research projects involving student researchers, as well as collaborate with co-investigators and regularly apply for ethics approval at ACU. You will no doubt need no reminding of the serious consequences for the University and your research funding if research with human participants is undertaken without obtaining ethics approval first.  Understandably, eager researchers, both experienced and new, want to commence contact with research participants as soon as they can.  The Human Research Ethics Committee (HREC) will do its best to ensure that all  research projects are assessed to ensure that they comply with the National Statement on Ethical Conduct in Research Involving Human Participants and researchers receive ethics approval as expeditiously as possible. 

I would like to take this opportunity to remind all researchers that any research that involves human participants cannot commence until ethics approval has been granted. It is very important that supervisors of postgraduate students ensure that their students are aware that they cannot begin any contact with participants until they have received ethics approval. It is also important to allow 6 weeks for the process to be completed. You are also reminded that any changes to the original project must also receive ethics approval and all documentation associated with the project, such as information letters, requests for access to participants, letters giving permission to access participants, etc. must be forwarded to HREC. 

With your cooperation, we can ensure that the task of meeting our ethical obligations to research participants is met efficiently and well.

John Ozolins
	 TC "Application Form" \f C \l "1" Application Form


The ethics application form is reviewed every year at the October policy meeting.  The application has now been reviewed and placed on the web.  The new form is dated October 2006.  Unfortunately, applications received on the old form will be returned unprocessed.
All ethics forms are available from the website: http://my.acu.edu.au/2943 or via the Research Services section of MyACU.  This form is valid for applications received until the end of November, 2007. 
It has long been the topic of discussions that there will be a new National application form.  This application has now been tested and approved for use.  At ACU we recommend that, at this stage, this application would normally only be used by researchers who are submitting their application to more than one ethics committee.  The NEAF application is 30 pages and must be completed on line.  The website is:

www.neaf.gov.au
	 TC "Approvals for Multi-Centre Research" \f C \l "1" Approvals for Multi-Centre Research


There appears to be some confusion over the process for applicants who are dealing with more than one ethics committee.  In this instance, researchers can choose one of the following options.

1. Submit the same application form to ACU’s HREC as they have submitted to the hospital's or other HREC.

2. Complete the NEAF online form (www.neaf.gov.au)
3. Researchers can still complete and submit ACU’s application form.
Excerpt from Guidelines for Applicants to the Human Research Ethics Committee (HREC)

3.1
When the Principal Investigator or Student Supervisor is from ACU
In the case of a multi-centre research project in which the Principal Investigator or Student Supervisor is from ACU, the researchers are required to apply for ethics approval from the ACU HREC, using the ACU "Application for Ethics Approval" form.  The project must not proceed until such approval has been granted.

3.2
When the Principal Investigator is external to ACU
In the case of a research project in which ACU staff or students collaborate as co-investigators but the Principal Investigator is employed by another institution, the co-investigators are required to seek ethics approval from the ACU HREC. They may, however, provide the Committee with copies of the completed application form and attachments that have already been submitted to the Principal Investigator’s institution rather than complete the ACU "Application for Ethics Approval" form.  Under such circumstances, copies of the ethics approval form and of all correspondence with the other institutional HREC should in due course be forwarded to the ACU HREC.

3.3 When ACU students conduct research in hospitals or in other institutions which require ethics approval by their own HRECs

In order to expedite the process of approval, supervisors may advise ACU students conducting research in hospitals or in other institutions which require ethics approval from their own HRECs, to submit the same application form to the University's HREC as they have submitted to the hospital's or other HREC. This does not obviate the need to gain ethics approval from the ACU HREC.  Students and supervisors must ensure that all ACU HREC requirements have been met.  Copies of the ethics approval form and of all correspondence with the hospital's or other institution’s HREC should in due course be forwarded to the ACU HREC.

3.4
When the researcher is an ACU staff member enrolled as a student in another institution
Staff of the University who are enrolled as students in another institution do not need to obtain ethics approval from the ACU HREC, provided that they do not use ACU resources or seek to access ACU colleagues or students as research participants.

	 TC "Applications involving Indigenous Participants" \f C \l "1" Applications involving Indigenous Participants


Applications that involve Aboriginal or Torres Strait Islander participants must be referred to the ACU Indigenous unit prior to submission to the Research Office.  Applications must adhere to the Values and Ethics - Guidelines for Ethical Conduct in Aboriginal and Torres Strait Islander Health Research.

Applications submitted under this category must include written comment from the Departmental Head of one of the University’s three Indigenous Support Units.

	 TC "Application Process for Research in Schools" \f C \l "1" Application Process for Research in Schools


Please ensure that the correct protocol when approaching schools is followed.
If you are working in any schools some level of approval will be required from those organizations (eg: Education Queensland, DET, relevant Catholic Education Office).  

This approval MUST be supplied to the ethics officer on receipt.  Approval requirements will vary according to the number of Schools being worked in etc, so please check with those organisations early in your planning.  In most cases approval is in principle and the decision to participate resides with the school principals.  In the case of the CEO in Queensland, It is important for staff and students to know that all research is processed centrally and not to approach schools individually.
	 TC "Research in New South Wales Government Schools" \f C \l "1" Research in New South Wales Government Schools


All NSW ethics officers have been advised of a new process for research in New South Wales Government schools.
The NSW Department of Education (DET) welcomes research undertaken in its schools that is of high quality and of value to public education and the field of

education generally. Research cannot be conducted in NSW government schools

without the approval of the DET. Applications for approval to conduct research are made under the State Education Research Approvals Process (SERAP).

More information on this process is available from:

https://www.det.nsw.edu.au/media/downloads/research/uroguidelines.pdf
It has also been made clear that any ‘short-term’ projects would be closely scrutinised, eg Masters or Honours projects.   SERAP has been revised to support the quality of research activity in government schools, to enhance the benefits to DET of that research actvitiy.
	 TC "Release of Funds for Externally Funded Research" \f C \l "1" Release of Funds for Externally Funded Research


A reminder that the major external funding bodies (NHMRC, ARC etc) require ethics clearances to be in place before funds can be released to the investigator. 

	 TC "Review of the National Statement" \f C \l "1" Review of the National Statement


The National Statement on Ethical Conduct in Research Involving Humans is still under review by the National Health and Medical Research Council (NHMRC). These Guidelines are in accordance with the National Health and Medical Research Council Act 1992 and provide HRECs with a national reference point for ethical consideration of research proposals. 
	 TC "Model Ethics Forms" \f C \l "1" Model Ethics Forms


A blank sample information letter and consent form has been placed on the ACU ethics website:

http://my.acu.edu.au/2943
Please remember that not all of the information is relevant for ALL applications.
Demonstration versions of the Information Letter and Consent Forms are available on the ACU web page under e-reserve.  These applications are based on psychology student applications:
Follow the path: http://www.acu.edu.au/ ->Library -

>Electronic Resources->ereserve->psychology

->graduate research in psychology.

These demonstration versions were prepared for use by researchers in the School of Psychology.  However, they are useful for researchers from other disciplines also. They provide a number of tips on preparing applications, and also provide a copy of the current ACU National Letterhead, upon which the Information letters and Consent Forms must be submitted. The contact details in the letterhead can be changed so as to be campus specific.  Letterhead can also be downloaded from the web at: 
http://my.acu.edu.au/staffservices/marketing/logos/
Over the coming months the Office of Research is looking at increasing the amount of information available on ethics at ACU.  We will be placing some additional sample information letters and consent forms from recently completed applications.  The samples will be from Exercise Science and Social Work in addition to those already available from Psychology.

As a general guide information letters must cover the following:

1. Dear Participant, You are invited to participate …

2. Explanation of research project (include audio/video)

3. Possible risks

4. Time demands

5. Potential benefits, outcomes and publication

6. Free to refuse consent

7. Confidentiality

8. Contact details of researchers in case of questions

9. Offer of feedback

10. Complaints procedure

11. Participant to sign both copies of consent form

12. Signatures

Consent forms must include the following:
1. Correct Titles – eg Principal Supervisor to match the titles on information letter
2. Be specific about what activity it is participants are consenting to and the length of time required.

3. One copy labeled ‘Copy for Researcher’ and one copy labeled ‘ Copy for Participant to Keep’ (or similar wording).

4. State that withdrawal will not affect employment or academic studies.

	 TC "HREC Procedures when Considering Applications" \f C \l "1" HREC Procedures when Considering Applications


Applications which have been designated by the researcher/s as "more than minimal risk" are forwarded immediately to the next full [monthly] meeting of the HREC.
Applications which have been designated by the researcher/s as "minimal risk" are considered, normally within ten days following receipt, by an Expedited Review Panel (ERP) composed of three members of the HREC. 
Applicants will be formally notified of the outcome of their applications and informed of the standard terms and conditions, and of any specific conditions governing their approved projects.
As part of quality assurance, a selected number of projects approved by the Expedited Review Process are reviewed at the full meetings (monthly) of the HREC.
	 TC "HREC Composition & Membership" \f C \l "1" HREC Composition & Membership


The HREC is composed as follows:

	Current HREC Members 

	Panel Chairs
	HREC Position Title
	Area of Expertise

	Associate Professor John Ozolins*
	• a chairperson, nominated by the Pro Vice-Chancellor (Research)
	Chairperson

Philosophy

	Dr Peter Rendell *
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., Psychology
	Deputy Chair 
Psychology

	Dr Imke Fischer *
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., human movement, nursing
	Panel Chair Nursing

	Dr Brian Kelty *
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., Psychology
	Panel Chair Theology

	Ms Tunde Meikle*
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., Psychology
	Panel Chair Psychology

	Dr Anne Tolan *
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., Psychology
	Panel Chair Psychology

	Secretariat
	
	

	Ms Robina Bamforth
	Executive Officer
	Research Services

	Ms Ivy Hajduk
	Minutes Secretary
	Research Services

	Members
	
	

	Associate Professor Elizabeth Warren
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., Education
	Education

	Dr Brigid McKenna
	One member with current knowledge of and current experience in the professional care, counselling or treatment of people (e.g., medical practitioner, clinical
	Medical Practitioner

	Dr Colleen Rolls
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., Nursing
	Nursing

	Dr Graham English
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., Religious Education
	Religious Education

	Associate Professor Ken Smith
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., Education
	Education

	Dr Tanya Uebergang
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., Business
	Arts & Sciences

	Dr Vicki Baard
	• person with knowledge of, and current experience in the areas of research that are regularly considered by the Committee, e.g., Business
	Business and Informatics

	Mr George Lopez
	• one member who is a lawyer;
	Lawyer

	Mr Paul Romanin
	• two members who are lay people, one man and one woman, who have no affiliation with the University
	Layman not associated with ACU

	Ms Helen Falconer
	• two members who are lay people, one man and one woman, who have no affiliation with the University
	Laywoman not associated with ACU

	Ms Kandie Allen-Kelly
	• person with knowledge of, and current experience in, the care, counselling or treatment of people - social worker
	 Laywoman Social Work

	Rev Dr Hilary Martin
	• one member who is a minister of religion
	Minister of Religion not associated with ACU Scripture scholar


	 TC "Australian Museum Eureka Prize" \f C \l "1" Australian Museum Eureka Prize


Entries and nominations are invited for the Australian Museum Eureka Prizes, which include the $10,000 Australian Catholic University Eureka Prize for Research in Ethics.

The ethics award is for the investigation of theoretical or practical ethical issues that contribute to the understanding and development of ethical standards.

Entries close on Friday 4 May. For entry forms and more information, visit www.australianmuseum.net.au/eureka.
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	HREC Meeting Dates in 2007


Tuesday, 6th February
Tuesday, 13th March
Tuesday, 17th April 

*Tuesday, 29th May Policy Meeting
Tuesday, 26th June
Tuesday, 24th July 

Tuesday, 21st August

Tuesday, 25th September

*Tuesday, 30th October Policy Meeting

Tuesday, 20th November

Tuesday, 18th December
	 TC "Procedures for Ethics Approval" \f C \l "1" Procedures for Ethics Approval


Completed applications are to be emailed as an attachment to: 
Victorian applications to:

res.ethics@patrick.acu.edu.au
New South Wales, ACT or Queensland applications to:

qld_ethics@mcauley.acu.edu.au

Applications must be submitted at least six (6) weeks before the proposed date of commencement of the research project. The HREC will not consider applications which are incomplete or which have Information Letters with spelling or grammatical errors. 
The local Research Services Officer will review the application and request amendments on standard points (if necessary) before sending the application to an Expedited Review Panel (ERP) for assessment.  Once an application is complete and ready to be sent to an ERP, a signed hard copy of the application and all attachments (the information letters and consent forms do not need to be signed) must be provided to the appropriate Research Services Office.
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The local Research Services Officers for QLD, NSW, ACT and VIC are:

NSW, ACT and QLD: 
Mrs Kylie Pashley, McAuley Campus

Tel: (07) 3623 7294 Mon, Thurs & Fri
Fax: (07) 3623 7328
qld.ethics@mcauley.acu.edu.au
VIC: 
Ms Ivy Hajduk and Ms Jo Mushin

St Patrick’s Campus

Tel: (03) 9953 3158 Monday to Friday
Fax: (03) 9953 3315
res.ethics@patrick.acu.edu.au
ACU Ethics Bulletin is an information service of the Australian Catholic University Human Research Ethics Committee (HREC).  Correspondence is welcomed and can be sent to either of the above email addresses. 
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