APPENDIX 6

EXECUTIVE SUMMARY AND EVALUATIVE STATEMENT 
BY DEAN(S)


PART A – PROCEDURES

In submitting any proposal to the Academic Board, the Dean(s) will provide an executive summary and evaluative statement in accordance with the checklist and template in Parts B and C respectively.

This statement will, in the case of new courses, be provided to Senate as a summary statement in support of introduction of the course.


PART B - CHECKLIST

Complete such of the following sections as are appropriate to the proposal in question, using the table below as a guide to sections to be addressed.

	
Section
	
New course
	
Course review
	Major revision of curriculum*

	1. Faculty(ies)
	
	
	

	2. Course title and abbreviation
	
	
	

	3. Summary description of proposal
	
	
	

	4. Contribution to the Mission
	
	
	

	5. Location(s) at which course to be offered, date of introduction and study mode(s)
	
	
	

	6. Financial viability and resource implications

	
	
	



*	An Executive Summary and Evaluative Statement by the Dean is required in relation to a Major change proposal only where it relates to the topics ‘Introduction of new specialisation, major or unit sequence’ or ‘New or revised curriculum’, where they are submitted independently of a new course proposal or course review proposal.






PART C - TEMPLATE

EXECUTIVE SUMMARY AND EVALUATIVE STATEMENT 

Where information is provided in a table, the notes below provide guidance on the information to be included in the table;  further data under the respective headings is unnecessary.

1.	Course title and associated information

	Faculty(ies)
	

	Course title
	

	Course title abbreviation
	




1.1	Faculty(ies)
Nominate the Faculty responsible for the course. Where more than one Faculty is involved, nominate all participating Faculties and indicate the Faculty with primary administrative responsibility for the course.


1.2	Course title and abbreviation
(Refer to the Guidelines for Nomenclature of Awards: http://my.acu.edu.au/policies )

Include the award name and abbreviation as recorded on the academic transcript and testamur.

Where specialisations are recognised, list the full title of the course and each of the specialisations as recorded on testamurs, and appropriate abbreviations.

Where exit points are available, provide the titles and abbreviations of the exit award title(s).


2.	Summary description of proposal
For a new course or course review, provide a brief description of the course (including expected accreditation). 

For any other change, provide a brief description of the nature of the change proposed.

Comment on – 
· rationale for the proposal;
· the impact of the proposal on the teaching profile of the Faculty; 
· resource implications; and 
· any other significant impacts of the proposal.


3.	Contribution to the Mission of the University and relationship to the University and Faculty Strategic Plans
Comment on the manner in which the proposal supports –

(a) the University’s Mission and Catholic ethos; and

(b) the Faculty and University Strategic Plans.


4.	Location(s) at which course is to be offered, date of introduction and study mode(s)

	Campus/location at which course to be offered
	Commencement date
	Study mode(s)

	
	Study period
	Year
	

	
	
	
	

	
	
	
	

	
	
	
	



List all campuses at which the course is offered/to be offered.

Where a course is offered/to be offered at a location other than an ACU campus, provide details of such location. Where appropriate, indicate if the course is offered/to be offered off-shore.

(Refer to the schedule of approved study periods: http://my.acu.edu.au/policies )

5.	Financial viability and resource implications
Indicate whether the course is to be offered on a Commonwealth-supported (undergraduate or postgraduate courses) and/or fee-paying basis (postgraduate courses only).

Comment on the capacity of the Faculty to implement the course and its sustainability, having regard to the business plan.

The assessment of other resource implications should be formulated after consultation with such of the following as are relevant – 
 
(a) Pro-Vice-Chancellor (Academic);
(b) Associate Vice-Chancellor and/or Campus Dean in the relevant State(s);
(c) the relevant Faculty Dean(s);
(d) relevant Heads of School;
(e) Director, Libraries;
(f) Director, Information Technology; 
(g) Academic Registrar; 
(h) Director, Office of Planning and Strategic Management;
(i) Director, Properties;
(j) Executive Director, International, in the case of courses open to international students; and
(k) Director, Marketing and External Relations.

Written responses from parties with whom consultation has been undertaken should be attached to the proposal.  (See also Appendix 7 re timelines.)


1

