GUIDELINES FOR NOMENCLATURE OF ACU NATIONAL AWARDS

Approved by Academic Board, 19 July 2006
1.
Schema for award classifications
1.1
The following descriptors will be used for the respective course categories:

Certificate in

Diploma in

Associate Degree in

Bachelor of 

Graduate Certificate in

Postgraduate Certificate in

Graduate Diploma in

Postgraduate Diploma in

Master of

Doctor of 

1.2
“Postgraduate” [Certificate or Diploma] may be used –

(i) when the course has, as its prerequisite, a lower category award with specialisation in the same discipline area;  or

(ii) where the content is entirely at postgraduate level;  or

(iii) where prescribed by the relevant professional/accrediting body.

1.3
“Graduate” [Certificate or Diploma] will be used in all other cases.

2.  
Definitions
In these Guidelines, the following terms will have the meanings set out below.

“Award title” or “course title” means the title of the award as approved by Senate and, where relevant, subsequently amended by Academic Board and/or Senate.

“Concentration” or “stream” means a field of disciplinary focus, representing not less than one-third of the total credit points required for a postgraduate award.  

“Discipline” or “field of study” means an area of study which has a history and tradition of teaching at both introductory and advanced levels.  A discipline or field of study may have multiple specialisations or sub-disciplines.
“Major” means a field of disciplinary focus which, unless otherwise specified in the course rules for an undergraduate course, amounts to 80 credit points.  
“Minor” means a field of disciplinary focus which, unless otherwise specified in the course rules for an undergraduate course, amounts to 40 credit points.  
“Specialisation” or “sub-discipline” means a specialist field of disciplinary focus, representing not less than one-half of the total credit points required for the award and may be used in the case of either undergraduate or postgraduate awards. 
2.
Award titles

2.1 Approval of the title of an award forms part of the course approval and review processes (link to Policy on Course Approval, Amendment and Review) for both approved higher education courses and non-award courses.   
2.2 The course title will represent the broad discipline or recognised generic field of study.

2.3
Where there are specific prescriptions associated with professional accreditation or registration with a professional body, or where the title proposed reflects common usage (nationally and/or internationally) or alignment with the ACU Mission, a case may be made, in the course approval/review process for identification, within the course title, of a specialisation or sub-discipline, or for approval of a specific discipline title.

.

2.4
The formal award title may be in the form of the course category together with:

(a)
a broad discipline/field of study title;  or

(b)
where variation from the broad discipline title is approved through the course approval/review process:

(i)
a broad discipline/field of study title followed, in brackets, by the 
specialisation/sub-discipline descriptor;  or

(ii)
a specific discipline title.

2.5
Where a course offers more than one specialisation, each specialisation will be recognised by a distinct course title.

Example: Master of Nursing (Management) and Master of Nursing (Practice), not Master of Nursing (Management/Practice).

2.6  
Where the broad discipline or sub-discipline is the same for different course categories, the discipline descriptor used will be consistent across all course categories.

2.7
When more than one course is offered in a particular discipline, the differences will be clearly identified in the title (principally through the specialisation/sub-discipline descriptor).

2.8
Award titles will be used consistently from the point of marketing to prospective students through to recording in the graduation program and Dean’s graduation list and on the testamur and academic transcript.

2.9
The testamur, graduation program and Dean’s graduation list will include only the approved award title, and will not identify concentrations, majors, minors or streams.  
3.
Abbreviations

3.1 Approval of the formal abbreviation of an award forms part of the course approval and review processes.  

3.2
The following abbreviations will be used for course categories:

Certificate

Cert

Diploma

Dip

Associate Degree

AssocDeg

Bachelor

B

Graduate Certificate

GradCert

Postgraduate Certificate

PgCert

Graduate Diploma

GradDip

Postgraduate Diploma

PgDip

Master

M

Doctor

D

3.3
Discipline abbreviations will, as far as possible, be consistent with industry norms as reflected in the schedule of Commonwealth University Degree Abbreviations.  Rationale for any variation will be reported in the course approval and review documentation.   

4.
Recording  concentrations, majors, specialisations and streams on testamurs and academic transcripts
4.1
The testamur will record only the approved award title, which may include specialisations/sub-disciplines, shown in brackets, where formally designated as part of the course title at the time of course approval.

Where concentrations, majors, specializations (other than those forming part of the course title) and/or streams are clearly defined within course requirements and nominated as such by the Course Coordinator at the time of certification of course completion, they will be recorded on the academic transcript. 
4.2
 No more than one concentration, specialisation or stream or two majors may be recorded on the academic transcript. 

5.
Honours

Where a degree is awarded with honours, the format will be:

Title of degree followed, where relevant, by the discipline descriptor in brackets, with the honours level in brackets
Examples include:

	Award title*
	Descriptive title
	Award abbreviation

	Bachelor of Arts (Honours)(First Class)
	Bachelor of Arts with First Class Honours in the field of Asian Studies**
	BA(HonsI)

	Bachelor of Exercise Science (Honours)(Second Class, Division A)
	Bachelor of Exercise Science with Second Class Honours, Division A
	BExSc(HonIIA)

	Bachelor of Social Work (Honours)(Second Class, Division B)
	Bachelor of Social Work with Second Class Honours, Division B
	BSW(HonsIIB)

	Bachelor of Nursing (Honours)(Third Class)
	Bachelor of Nursing with Third Class Honours
	BN(HonsIII)


*    The award title appears on the testamur, in the graduation program, on the Dean’s list and on the academic transcript.
** Discipline studied as a major may be included in the descriptive title.  
6.
Dual Degrees

6.1
Any student who has fulfilled the requirements of a dual degree (eg. Bachelor of Teaching/Bachelor of Arts) will be awarded two testamurs.
6.2 If the student has undertaken awards administered by two Faculties –

(a)
As a graduand he/she will be invited to attend the graduation ceremony of the professional Faculty;

Example:  In the above case, the graduand would be invited to attend the Faculty of Education ceremony. 

(b)
The graduand’s name will appear in the graduation program once only under the professional Faculty for the campus at which he/she was enrolled.

Note:  The graduation ceremony program lists the dual degree as a separate heading and the Dean reads out the two titles and the graduate’s name.

6.3
The sequence in which course titles are listed to form the dual degree title will be determined through consultation between the relevant Faculties.  However, normally the name of the professional award will appear first.

7.
Suites of postgraduate courses

7.1
When developing coursework master’s programs, Faculties may offer courses (Graduate/Postgraduate Certificate, Graduate/Postgraduate Diploma and Master’s degree) where each award category is clearly identified as available either as a stand-alone course or as part of the nested suite of courses, and not only as exit points from the Master’s program.  
7.2
When stand-alone courses are offered, the relevant course rules will be separately defined and approved for each award.

7.3
For students proceeding through a nested suite of courses, the intermediate category of award (Graduate Certificate or Graduate Diploma) will normally be awarded only if the student exits study at that point.

7.4
When students take out a lower level award in a nested suite of courses, they are not required to surrender that award testamur if they subsequently proceed to and complete the higher award in that nested suite of courses.

8.
Research Master’s programs

For research Master’s degrees other than the Master of Philosophy, the descriptor “(Research)” will be used in the title.

9.
Coursework Master’s programs

9.1
For coursework Master’s degrees, the descriptor “(Coursework)” will not appear  in the title.

9.2
In any case where coursework and research Master’s degrees are similarly named, they will be distinguished by use of the descriptor “(Research)” for the latter.

10.
Compendium of award titles and abbreviations

The academic database will record approved award titles and abbreviations.

11.
Transitional arrangements

In any case where award nomenclature for an existing course is changed, the course review documentation will include details of transitional arrangements to apply to existing students, including an indication of whether, and if so when, continuing students will transfer to the new course or whether they will be given the option of the ‘new’ or ‘old’ course title appearing on their testamur and academic transcript. 

12.  Printing standards

The following standards will apply when referring to an award in printed form.

(a)
The title and abbreviation text entries will use a mixture of upper and lower case characters, eg Bachelor of Arts.

(b)
Punctuation will not be used in award title abbreviations, eg BA, not B.A.

(c)
There will be no spaces between components of an abbreviated title, eg BA(HonsI).

(d)
In the case of a dual degree –
(i)
in the title, the two award names will be joined by the word “and”, eg Bachelor of Arts and Bachelor of Business;

(ii)
in the title abbreviation, the two award names will be joined by the symbol “/”, eg BA/BBus.  

(e)
Where a specialisation or sub-discipline is included in the course title, it will be recorded in brackets, preceded by a space, eg Master of Nursing (Clinical Education);  MN (ClinEd).

13.
Sequence of award titles in the printed graduation program

13.1
The sequence in which degrees are to be listed in the graduation program for each Faculty will be as follows:

University Awards
Doctor of Philosophy
Other Doctorates

Faculty Awards

Master’s degree by research

Master’s degree by coursework

Postgraduate Diploma

Postgraduate Certificate

Graduate Diploma

Graduate Certificate

Honours degrees

Bachelor 

Dual degrees

Associate Degree

Diploma

Awards will be listed alphabetically within this sequence.
14.
Number of testamurs for awards

The number of testamurs which will be awarded for each category of award will be as follows:

(i)
Single degrees:  one testamur;

(ii)
Dual degrees:  two testamurs;

(iii)
Cross-faculty degrees:  one testamur;

(iv)
Cross-institutional degrees:  one testamur;

(v)
Joint awards:  one testamur with dual badging.
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�  Non-award Diplomas and Certificates are not normally awarded at graduation ceremonies and hence are not included in the graduation program.


�  Dual degrees will be presented immediately after the first award named in the dual degree title sequence.
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