	RV
	APPLICATION TO VARY CONDITIONS OF MASTER OR DOCTORAL DEGREE CANDIDATURE AND/OR A POSTGRADUATE AWARD WITH STIPEND

	
	

	Section 1 (to be completed by the candidate) This form is available on the Research Services Web Site.

	Notes:
	1. 
Applications must be lodged with Research Services and not with Student Administration.  Because of Government Census Dates and HECS loads, retrospective approvals to change your enrolment prior to a Census Date cannot be granted.

	
	2. 
A different form is to be used to transfer from Master by research to PhD level candidature.

	
	3. 
It is the candidate’s responsibility to lodge this form with his or her principal supervisor at least one month before the intended variation date. TYPE or PRINT all entries clearly

	

	
	
	
	
	
	
	
	
	

	1.1
	Student No: 
	     
	1.2 
	Title:
	     
	1.3 
	Family Name: 
	     

	
	
	
	
	(eg Sr, Rev, Mr, Mrs)
	
	
	

	
	
	
	
	
	1.4
	Telephone (Home):
	     

	1.5
	Other Names:
	     
	
	
	

	
	
	
	
	Telephone (Work):
	     

	1.6
	Residential Address:
	     
	
	
	

	
	
	
	
	Facsimile (Home):
	     

	
	
	
	
	
	

	
	
	
	
	Facsimile (Work):
	     

	
	

	1.7
	Faculty of Enrolment:
	     
	
	Email:
	     

	
	

	1.8
	School or Department:
	     
	1.9
	Campus:
	     

	
	
	
	
	
	
	
	
	

	1.10
	Title of degree course, e.g. MPhil, PhD, etc.:
	     
	1.11
	Current Courseload:
	 FORMCHECKBOX 

	PT
	 FORMCHECKBOX 

 FORMCHECKBOX 

	FT

	
	
	

	1.12
	Scholarship Information

If you currently hold a scholarship, other than a fee waiver, please tick the relevant box: Please note that scholarship holders (other than those on fee waiver scholarships) may not change courseload without special permission from The University Research Committee (URC)
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 FORMCHECKBOX  FORMCHECKBOX 

	APA with Stipend
	 FORMCHECKBOX  FORMCHECKBOX 

	ACUPA with Stipend
	 FORMCHECKBOX  FORMCHECKBOX 

	IPRA
	 FORMCHECKBOX  FORMCHECKBOX 

	AUSAID
	 FORMCHECKBOX  FORMCHECKBOX 

	IDP
	 FORMCHECKBOX  FORMCHECKBOX 

	Other
	

	
	
	If “other” please identify: 
	     
	

	
	
	
	
	

	1.13
	I wish to vary the conditions of my candidature/scholarship as follows:
	
	
	

	
	
	Note: 
If candidature is suspended or reduced to part time, a scholarship must also be suspended. Candidates who wish t o suspend only their scholarship should note that their candidature may still be continued as normal.  All candidates should be aware that the need to seek employment is not usually regarded as a sufficient reason to suspend candidature but they may be permitted to change their courseload status to part time.

	
	
	
	
	
	

	
	(a)
	Variation to the Conditions of Candidature and/or Scholarship
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	 FORMCHECKBOX 
	Leave of Absence from studies
	From: 
	     
	To:
	     
	Total no of months:
	     

	
	
	
	Note: Candidates on suspension are not permitted to do research or writing on the thesis.

	
	
	
	
	
	
	
	
	
	

	
	
	 FORMCHECKBOX 
	Sick leave
	From: 
	     
	To:
	     
	Total no of months:
	     

	
	
	
	
	
	
	
	
	
	

	
	
	 FORMCHECKBOX 
	Maternity leave
	From: 
	     
	To:
	     
	Total no of months:
	     

	
	
	
	
	
	
	
	
	
	

	
	
	 FORMCHECKBOX 
	Extension of Candidature
Extension of Scholarship              
	From: 
	     
	To:
	     
	Total no of months:
	     

	
	
	
	
	
	
	
	

	
	
	 FORMCHECKBOX 
	Courseload change from full time to part time:
	From: 
	     
	To:
	     

	
	
	
	
	
	
	
	

	
	
	 FORMCHECKBOX 
	Courseload change from part time to full time:
	From: 
	     
	To:
	     

	
	
	
	

	
	
	
	


	
	
	 FORMCHECKBOX 
	Outside research / field study, permission to conduct research away from the University whether overseas or interstate, for the period:

	
	
	
	From: 
	     
	To:
	     
	(Give details under Question 1.14 below.)

	
	
	
	

	
	
	 FORMCHECKBOX 
	Off-campus status, permission to conclude candidature away from the University for the period

	
	
	
	From: 
	     
	To:
	     
	

	
	
	
	(Off-campus status is available only when a candidate has demonstrated to his or her supervisor(s), the Head of the School and Dean of the Faculty that he or she is able to complete the writing of the final draft of the thesis without being supervised in person.  Such candidates must still continue to maintain a current enrolment, pay the relevant fees, meet with their supervisor(s) when required and participate in school seminars and colloquia.) 

	
	
	
	Note:
The University Research Committee recommends that all candidates be in contact with their supervisors once a fortnight and no less than once a month.

	
	
	
	

	1.14
	The reasons for wishing to vary the conditions of my candidature and/or scholarship are as follows:

	
	(Please provide as much detail as possible; additional sheets should be attached to this page if necessary.  If you are applying for a period of Outside Research or Field Study away from the University, you should outline your full intentions and plans, list each area, country and/or institution you wish to visit indicating their relevance to your research project, and state your plans for maintaining adequate and regular contact with your supervisor(s) at the University)

	
	     

	
	

	1.15
	Stage reached in your research:

	
	     

	
	

	
	Candidate’s signature:
	     
	Date:
	     

	
	

	
	[Notes:
Please print, sign and date, and forward to your Principal Supervisor to complete Section 2. 

	
	
	


	Section 2 - (For the Principal Supervisor’s recommendations and comments on academic progress)

	
	
	

	2.1
	Comments on academic progress:

	
	     

	
	

	2.2
	 FORMCHECKBOX 

 FORMCHECKBOX 

	I recommend the approval of the candidate’s request.

	
	
	

	
	 FORMCHECKBOX 

 FORMCHECKBOX 

	I recommend the approval of the candidate’s request with the following condition(s):

	
	
	     

	
	
	

	
	 FORMCHECKBOX 

 FORMCHECKBOX 

	I do NOT recommend the approval of the candidate’s request for the following reason(s):

	
	
	     

	
	
	

	2.3
	Additional comments, if any:

	
	     

	
	

	
	Signature of Principal Supervisor:
	     
	Date:
	     

	
	
	
	
	

	
	[Note: 
Please forward to your Head of School 


	Section 3 (to be completed by Head of School 

	
	

	3.1
	 FORMCHECKBOX 

 FORMCHECKBOX 

	I recommend the approval of the candidate’s request and any special conditions recommended by the Principal Supervisor.  To amend the supervisor’s conditions or to add further special conditions, see point 3.2 below.)

	
	
	     

	
	
	

	
	 FORMCHECKBOX 

 FORMCHECKBOX 

	I do NOT recommend the approval of the candidate’s request on the basis of the supervisor’s comments, or for the following reason(s):

	
	
	     

	
	
	

	3.2
	Additional comments, if any:

	
	     

	
	

	
	Signature of Head of School or Sub-Faculty as appropriate:
	     
	Date:
	     

	
	[Note: Please forward to Associate Dean(Research, Rsearch Training & Partnerships) to complete Section 4]

	
	


	Section 4 - (to be completed by the Associate Dean (Research) of the Faculty)

	
	

	4.1
	 FORMCHECKBOX 

 FORMCHECKBOX 

	I recommend the approval of the candidate’s request and any special conditions recommended by the Principal Supervisor.  To amend the supervisor’s conditions or to add further special conditions, see point 4.2 below.)

	
	
	

	
	 FORMCHECKBOX 

 FORMCHECKBOX 

	I do NOT recommend the approval of the candidate’s request on the basis of the supervisor’s comments, or for the following reason(s):

	
	
	     

	
	
	

	4.2
	Additional comments, if any:

	
	     

	
	

	
	Signature of Associate Dean:
	     
	Date:
	     

	
	[Note: Please return to the Research Services office in the State in which the candidate is enrolled.]

	
	


	PRIVACY STATEMENT

Australian Catholic University is committed to ensuring the privacy of all information it collects.  Personal information supplied to the University will only be used for administrative and educational purposes of the institution.  Personal information collected by the University will only be disclosed to third parties with the written consent of the person concerned, unless otherwise prescribed by law.  For further information, please see the University’s Statement on Privacy http://www.acu.edu.au/privacy_policy.cfm.




(Ref: Variation Form.dotx)

Research Services

Brisbane Campus
Melbourne Campus
Sydney Campus

P O Box 456
Locked Bag 4115
PO Box 968
Virginia QLD 4014
Fitzroy VIC 3065
North Sydney NSW 2060
Australia
Australia 
Australia 

Telephone: (+61 7) 3623 7294
Telephone: (+61 3) 9953 3154
Telephone: (+61 2) 9739 2368
Facsimile: (+61 7) 3623 7328
Facsimile:  (+61 3) 9953 3315
Facsimile: (+61 2) 9739 2370
E-Mail res.cand@acu.edu.au

CRICOS registered provider:  00004G, 00112C, 00873F, 00885B

Australian Catholic University Limited  ABN 15 050 192 660

INSTRUCTIONS TO APPLICANTS WISHING TO VARY THE CONDITIONS OF 

CANDIDATURE AND/OR A POSTGRADUATE AWARD WITH STIPEND
1.
General Instructions
It is the candidate’s responsibility to take this form to his or her Principal Supervisor at least one month before the requested variation date.

2.
Suspension of Candidature and/or a Postgraduate Award With Stipend


A Postgraduate Award With Stipend may be suspended for up to 12 months within the tenure of the award.


If candidature is changed from full time to part time, a Postgraduate Scholarship Award With Stipend must normally be suspended.  Please note that periods of part-time study undertaken towards the degree during suspension of a scholarship will be deducted pro rata from the tenure of the award.


Where candidature and/or scholarship has been suspended, please note your resumption date and new expiry date. When you resume your Postgraduate Award with Stipend, You will need to complete a Resumption of Candidature/Scholarship form after a period of suspension.  You will not normally receive a reminder.

3.
Change of Courseload

If candidature is changed from full time to part time, a Postgraduate Scholarship Award With Stipend must normally be suspended.


Candidate’s who apply to change their courseload to part time for only a limited period, will need to apply to convert back to full-time candidature at the end of the specified period.

4.
Sick Leave or Maternity Leave

Please attach a certificate, signed and dated by a medical practitioner specifying the nature of the condition and its likely duration.


Your candidature (and Postgraduate Award With Stipend, if applicable) will be amended accordingly.

5.
Extension of Candidature or Postgraduate Scholarship Award With Stipend

The University may approve extending the expiry date of candidature or the tenure of a Commonwealth Postgraduate Award With Stipend for doctoral studies up to six months where the studies have been delayed due to circumstances beyond the candidate’s control and related to the program of study and/or research rather than of a personal nature.  

6.
Outside Research, Field Research or Off-Campus Status


If you are applying for a period of Outside Research or Field Study away from the University, you should outline your full intentions and plans, list each area, country and/or institution you wish to visit indicating their relevance to your research project, and state your plans for maintaining adequate and regular contact with your Principal Supervisor at ACU.


Off-Campus Status is available only when a candidate has demonstrated to his or her Principal Supervisor and Head of School that he or she is able to complete the writing of the final draft of the thesis without being supervised in person.  Such candidates must still continue to maintain a current enrolment, pay the relevant fees, attend postgraduate seminars and colloquia, and meet with their supervisor(s) as and when required.

7.
Resumption after a Period of Leave


The due date for resumption of candidature or a Postgraduate Award With Stipend should be noted carefully.  A reminder will not normally be sent.


Candidates resuming candidature and/or scholarship after a period of leave must complete a Notification of Commencement or Resumption of the Postgraduate Scholarship and/or Higher Degree Candidature form, available from the Research Services website.


Candidates must resume candidature within 30 days of the due resumption date.  If this requirement is not met the candidature will lapse automatically and the Scholarship Award With Stipend will terminate.


Failure to resume candidature or scholarship by the required date and no satisfactory reason for the failure is received by the Committee within thirty days of the required date, the candidature will lapse.


Candidates seeking resumption of candidature after the candidature has lapsed must re-apply for admission to candidature under the terms and conditions prevailing at the time of application.


Any candidate who cannot resume on the due date with the necessary commitment to work for the degree should discuss the situation with his or her Principal Supervisor and seek further advice from their nearest Research Services office.
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