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	Application for a Vice-Chancellor’s Development Award for General Staff

	

	This application form consists of three parts.  When submitting an application, all components must be submitted together.

	

	Part I:
Project Details   (3 pages)

	Part I of the Application Form requests information about the Project, its links with the ACU Strategic Plan and the proposed budget. 

It should be completed by the individual or group who propose to collaborate on the project.  Only one copy of Part I is required. It should be signed by the individual or the group coordinator, once all members of the group are in agreement with the content of the application.

	Part II:
Applicant Details  (3 pages)

	Part II of the Application Form requests details of the applicants for the Award. 
One copy of Part II must be completed by each general staff member who is applying for an Award, regardless of whether it is an individual, joint or group application.

In the case of joint or group applications, please photocopy Part II and ensure that it is separately completed by each applicant.

	Part III:
Executive Endorsement  (1 page) 

	Part III requires the Applicant’s Executive Team Member to endorse the application of each applicant.  In the case of joint or group applications, please photocopy Part III and ensure that it is separately completed for each applicant.


	Type of application (please tick)

	· Individual
	· Joint (two)
	· Group (three to five)

	Name of Applicant or Group Coordinator (Joint or Group) 


	(The person to whom all communication relating to the proposal and project will be addressed)

	Team Members (Joint or Group)
	1.

	
	2.

	
	3.

	
	4.

	
	5.


	Application for the Vice Chancellor’s Development Award for General Staff


PART I :   Project Details

	1.
Project Details


The title and a brief description of the Project (in no more than 30 words).

	1.1
Title:

	1.2
Description:

	

	

	

	

	

	

	

	

	

	

	1.3
Proposed dates: 
	Commencement 
	Completion

	1.4
Project Plan outline


Outline the activities involved in undertaking this Project including timeframes, venues, travel etc.

	

	

	

	

	

	

	

	

	

	

	


	2.
Linking the proposed Project and the University’s Revised Strategic Plan 
2.1
Outline how the proposed Project will further the University’s Revised Strategic Plan:

	


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	2.2
Outline how the proposed Project will improve the administration of the University:

	

	

	

	

	

	

	

	

	

	

	

	

	


	3.
Proposed project budget for a Vice-Chancellor’s Development Award

The budget for the proposed project is to be prepared on the basis of full costing and submitted with the 
application.

	
	

	3.1
Total cost of project
	$

	Expenditure 

	

	3.2
Direct Costs:

Itemise budget components (e.g. general travel and accommodation, 
stationery, postage, printing etc)
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL Direct costs
	$

	3.3 Indirect Costs:

Itemise budget components (e.g. costs of any leave provided by the organisational unit)
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL Indirect costs
	$

	3.4
Minus any contribution of an applicant’s own leave (Monetary value)
	

	
	

	
	

	
	

	
	

	Total Contribution 
	$


	
	
	
	
	

	Signature of Applicant or Group Coordinator
	
	Position
	
	Date
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PART II :  Applicant Details

(Each applicant for an Award must complete Part II of the Application Form. Please photocopy additional forms if required and attach to Part I.)

	Type of Application
	· Individual
	· Joint
	· Group


	Name of Applicant 
(please print)


	

	  -  Position
	

	  -  Organisational Unit
	

	  -  Campus / location
	

	  -  Contact details
	Phone
	Fax

	
	E-mail

	Name of Nominated Supervisor 
	

	Have you received a VC Development Award in the past?        
	· No

· 
	· Yes  

If Yes, in which year? …………………………………………..


	1.
Learning and Development

	1.1
Briefly describe how the Project will further your personal knowledge:

	

	

	

	

	

	

	1.2
Briefly describe how the Project will assist you to develop additional skills and capabilities:

	

	

	

	

	

	

	2. 2.
Time

	2.1
Outline times required to be away from workplace to complete this Project: 

	

	

	

	

	

	

	2.2
Detail any personal time to be contributed to the Project:

	

	

	

	

	

	

	3.
Educational and Professional History

	3.1
Include details of any qualifications that you hold and where these were obtained:

	

	

	

	

	

	

	

	3.2
Include a brief summary of your work experience, including details of organisations at which you have worked:

	

	

	

	

	

	

	

	

	

	3.3
List details of other scholarships, grants or programs previously awarded:

	

	

	

	

	4.
Benefit to the organisational unit

	4.1
Briefly outline how the project will benefit the work of your organisational unit:

	

	

	

	

	

	

	

	

	

	


	5.
Applicant Agreement 

	In applying for this Vice-Chancellor’s Development Award, I am aware of the need to meet the conditions of the Award and should I be successful, I agree to:

· provide the Vice-Chancellor with a comprehensive report on the project and its conclusions within three months of completing the project;

· provide practical and achievable recommendations relevant for advancing the Revised Strategic Plan and for improving the administration of the University;

· 
conduct a seminar at the University that presents the outcomes and the key learning benefits;   and

· fully report on the utilisation of time and resources expended on the project, including materials, Award monies and time.

	Signature ……………………………………………………………….……………     Date ………………………………


	Human Resources Office Use only: 
	
	

	Application received on ……………………
	
	

	Application acknowledged on …………….
	
	

	General Staff member                            
	· Yes
	· No

	Full time                                                 
	· Yes
	· No

	Continuing
	· Yes
	· No

	Duration of employment at ACU           
	Years
	

	Previous Award                                      
	· Yes
	· No

	Confirmed by      
	
	


	Application for the Vice Chancellor’s Development Award for General Staff


PART III :  Executive Endorsement (Part III must be completed for each applicant. Please make additional copies of this page if this Application involves more than one staff member.)


	Name of Applicant:

	Title of Project:

	Type of Application:
	· Individual
	· Joint
	· Group


	Endorsement of each applicant by Executive Team member

	After considering this application for a Vice-Chancellor’s Development Award, I endorse that:

· the applicant has the capacity to undertake the proposed project; 

· the applicant’s career development will benefit from undertaking this project; 

· the project is relevant to the operation of the organisation unit; 

· the project supports the priorities established by the University’s Revised Strategic Plan; and

· the project has the potential to enhance the quality of the University’s administration.

	

	The organisational unit will tangibly support the project in the following ways:

	

	

	

	

	

	

	General Comments:

	

	

	

	

	

	


	Name (please print)

	Position Title (please print ) 

	Contact details:

	Phone

	E-mail

	Signature ……………………………………………………………………..   Date ……………………………………..
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