APPENDIX 12


DESCRIPTION OF COURSE FOR PROMOTIONAL AND RELATED PURPOSES

This document collates information required for a variety of purposes, and is collected in a single process at the time of course development or review, in order to avoid duplication of requests to Faculties and Schools.  This information will provide the basis of information contained in the following:

· Undergraduate Courses Guide
· Postgraduate Courses Guide
· International Student Guide
· Three Tertiary Admission Centre (QTAC, UAC, VTAC) Guides 
· Course browser
· Handbook
· Australian Higher Education Graduation Statement.

(Note:  Additional information required for those documents will be obtained from the course development/course review proposal following its approval and does not need to be repeated here.)

1. SUMMARY COURSE AIMS AND DESCRIPTION

	Course Title
	

	Course description, for domestic Undergraduate/ Postgraduate Courses Guide 
	A broad description of the course and its outcomes - maximum of 100 words.

Include information on the course structure and graduate outcomes (eg attributes developed and skills gained).


	Course description, for International Student Guide 
	A broad description of the course and its outcomes - maximum of 150 words.

Include information on the aims of the course.

	Course description, for the Tertiary Admission Centre Guides
	A broad description of the course and its outcomes -  maximum of 600 words.

	Course description, for course browser
	Length as appropriate given the complexity of the course.  (Note:  Other information required for the course browser is drawn from the course development/course review proposal and does not need to be duplicated here.)

	Course description, for Australian Higher Education Graduation Statement
	The following is a draft template which will be adapted for courses at different levels:

This qualification, taught in English, is available to students enrolled for the xxx degree.  The qualification normally takes xxx years of full-time study or equivalent part-time study and includes xxxx  [this will include information on requirements such as majors or specialisations or thesis component].   Details of admission requirements and course rules are available on the University website at http://www.acu.edu.au....  (Note:  A specific web resource will be developed to hold archival information which can be accessed by reference to course and year of commencement by the graduate.)

	Discipline description, for domestic Undergraduate/ Postgraduate Courses Guide and course browser
	A description of the discipline within which this course is located – maximum of 400 words.

	Pathway programs for alternative entry to this course, for domestic Undergraduate/ Postgraduate Courses Guide and course browser
	A summary of alternative routes via which students can upgrade to enter this course (eg UniAccess courses, Associate Degrees, articulation arrangements with other providers).

	Articulation arrangements
	An indication of articulation agreements which relate to the course and a summary of those articulation arrangements.

	Professional experience requirements[footnoteRef:1] for Australian Higher Education Graduation Statement [1:  Note:  This is a generic statement.  The Australian Higher Education Graduation Statement also includes specific details regarding the experience completed by individual graduates.  This latter information is drawn from the Banner student system.] 

	

	Volunteer experience requirements/opportunities1  for Australian Higher Education Graduation Statement
	

	Community engagement requirements/opportunities1 for Australian Higher Education Graduation Statement
	

	Other course requirements/opportunities, for domestic Undergraduate/ Postgraduate Courses Guide
	

	Professional experience/work placement/ community engagement/volunteer experience opportunities, for Undergraduate/Postgraduate Courses Guide and course browser
	

	· Total number of hours required (include further breakdown if relevant)
	

	· Details of supervision arrangements
	




2. CAREERS AND PATHWAYS TO FURTHER STUDY

	Further study opportunities, for domestic Undergraduate/ Postgraduate Courses Guide and course browser
	A brief description of the avenues of further study available to graduates of this course;  include articulation information where the course is part of a nested suite of courses.

	Further study opportunities, for Australian Higher Education Graduation Statement
	A brief statement of the avenues of further study available to graduates of the course.   

[Note: This will be a generic statement, where relevant, but will be particularised to the level of course.  An example, for a pass Bachelor degree, includes:

Bachelor degree graduates may be eligible to progress to honours study or to a range of postgraduate coursework programs, eg Graduate Certificates and Graduate Diplomas and, through them and/or with relevant work experience, to Master’s degree programs.   For further details see ….]


	Career Opportunities for domestic Undergraduate/ Postgraduate Courses Guide and course browser

	A brief description of typical career opportunities/pathways/outcomes open to graduates of this course.




3. OTHER INFORMATION

	Course accreditation for Australian Higher Education Graduation Statement
	Details of the accrediting association or agency and date of most recent accreditation, where relevant. If the degree confers on graduates rights to practise within a particular jurisdiction(s), relevant information should be included.  

	Course accreditation  for domestic Undergraduate/ Postgraduate Courses Guide and course browser
	Details of the accrediting association or agency with which the course is accredited, where relevant.  Include information on whether accreditation is at state level, nationally or internationally.

	Employment screening/ police checks for domestic Undergraduate/ Postgraduate Courses Guide and course browser
	Any additional requirements which students must meet either before commencing the course or before commencing professional experience or before graduation.

	Additional information for domestic Undergraduate/ Postgraduate Courses Guide 
	Provide any additional information relevant to promotion of the course and differentiating it from similar courses offered by other institutions – eg
· What makes the course unique or distinctive from other universities’ offerings?
· Any special awards available to students in this course?




In addition, University Relations may need to contact Faculties annually for current information on the following:

· Suggested case studies - The names and contact details of any recent graduates who would be suitable for a case study to promote this course to potential students;
· Impressive new developments – eg new facilities, curriculum change, academic appointments.

Because this additional information in the above two points will necessarily change each year, it will not be maintained in the web content management system.
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