APPENDIX 13

CHECKLIST OF DOCUMENTATION TO ACCOMPANY PROPOSALS FOR
COURSE APPROVAL, AMENDMENT AND REVIEW


NEW COURSE PROPOSAL (including course proposal and curriculum plan)
· Executive summary and evaluative statement by Dean
· Proposal for introduction of a new course
· Statements from those with whom consultation undertaken under Section 4.
· Business Plan (if not included in course proposal)
· Amendment of Schedule to Nomenclature Guidelines
· New course rules
· Program map
· Unit outlines
· Description of course for promotional and related purposes




NEW COURSE PROPOSAL (course proposal only - curriculum plan to follow)
· Executive summary and evaluative statement by Dean
· Proposal for introduction of a new course
· Statements from those with whom consultation undertaken under Section 4.
· Business Plan (if not included in course proposal)
· Amendment of Schedule to Nomenclature Guidelines
· Description of course for promotional and related purposes



NEW COURSE PROPOSAL (curriculum plan only – course proposal previously approved in principle)
· Executive summary and evaluative summary by Dean
· Summary of proposal and details of proposed curriculum plan 
· New course rules
· Program map
· Unit outlines



COURSE REVIEW PROPOSAL (including course proposal and curriculum plan)
· Executive summary and evaluative statement by Dean
· Proposal arising from review of a course
· Statements from those with whom consultation undertaken under Section 4
· Business Plan (if not included in course review proposal)
· Amendment of Schedule to Nomenclature Guidelines
· Amendment of course rules
· Program map
· Unit outlines
· Description of course for promotional and related purposes



MAJOR COURSE CHANGE PROPOSAL 
· Executive summary and evaluative statement by Dean (only required if the major change relates to the topics ‘Introduction of new specialisation, major or unit sequence’ or ‘New or revised curriculum’.
· Major course change proposal
· Statements from those with whom consultation undertaken under Section 4 (if relevant)
· Business Plan (if relevant)
· Amendment of Schedule to Nomenclature Guidelines (if relevant)
· Amendment of course rules (if relevant)
· Amendment of program map (if relevant)
· Amendment of unit outlines (if relevant)

· Amendment of description of course for promotional and related purposes (if relevant)


MINOR COURSE CHANGE PROPOSAL 
· Minor course change proposal
· Amendment of course rules (if relevant)
· Amendment of program map (if relevant)
· Amendment of unit outlines (if relevant)
· Amendment of description of course for promotional and related purposes (if relevant)
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