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Notification of Commencement of a Postgraduate Scholarship With Stipend or

Resumption of Master or Doctoral Degree Candidature and/or a Postgraduate Scholarship With Stipend 

These notes should be read very carefully before completing the form.  If something is unclear or you are uncertain about any aspect of this form, please consult with staff in your nearest Research Services office.

1.
Resumption of Higher Degree Candidature after a Period of Approved Leave

1.1
Candidates who are resuming candidature after a period of approved leave are required to complete this recommencement form, arrange for their Head of School to sign the form and to forward it as soon as possible to their nearest ACU Research Services office.

1.2
Candidates must resume candidature within 30 days of the due resumption date.  If this requirement is not met, candidature and any associated scholarship (with or without stipend) will automatically lapse.


1.3
Any candidate who cannot resume research on the due date with the necessary commitment to work towards completing the degree requirements should discuss the situation with his or her supervisor(s) and seek further advice from your nearest Research Services office.


1.4
Submission of this Form may NOT constitute completion of all enrolment formalities. After 5 working days of submitting this form, you should contact the Research Services office in the State in which you are enrolled to confirm your enrolment status and to complete any associated enrolment formalities, e.g. confirmation of HECS status.
2.
Commencement or Recommencement of Postgraduate Scholarship Payments

2.1
It is the candidate’s responsibility to take this form to his or her Head of School to sign confirmation of their commencement of a postgraduate scholarship with stipend  (or if applicable, resumption of a scholarship with stipend after a period of approved suspension of payment of an award).  Please note that signatures CANNOT PREDATE the commencement date or resumption date.


2.2
Completion of this Notification of Commencement of a Postgraduate Scholarship with stipend as a newly enrolled candidate (or of a scholarship with stipend as a currently enrolled candidate) is to be returned to the nearest Research Services office in your state for immediate processing.  Delays in the form reaching Research Services can result in delays in resumption of payment of scholarship monies.

3.
Other Important Notes



3.1
A copy of this form will be posted to you after being processed by Research Services.  Please note the relevant date(s) as applicable to your candidature or scholarship with stipend.  You will not normally receive a reminder about resuming candidature or an award.

3.2
The University Research and Research Training Management Committee recommends that all candidates meet regularly (usually fortnightly) with their supervisors, but no less than once a month during their enrolment.


3.3
Candidates are reminded of the requirement to lodge a “Notice of Intention to Submit a Thesis for Examination” at least three months prior to the expected date of submission.  Forms are available on the Research Services Web Site (http://www.acu.edu.au/research/cand.html) or from your nearest Research Services office.

(Ref: Notification of Commencement_Resumption Form.dot)

Research Services

Brisbane Campus
Melbourne Campus
Sydney Campus

P O Box 456
Locked Bag 4115
Locked Bag 2002

Virginia QLD 4014
Fitzroy VIC 3065
Strathfield NSW  2135

Australia
Australia 
Australia 

Telephone: (+61 7) 3623 7294
Telephone: (+61 3) 9953 3154
Telephone: (+61 2) 9701 4093

Facsimile: (+61 7) 3623 7328
Facsimile:  (+61 3) 9953 3315
Facsimile: (+61 2) 9701 4350

E-Mail res.cand@acu.edu.au

CRICOS registered provider:  00004G, 00112C, 00873F, 00885B

Australian Catholic University Limited  ABN 15 050 192 660

	RR
	Resumption of Master or Doctoral Degree Candidature and/or a Postgraduate Scholarship With Stipend, or Notification of Commencement of a Postgraduate Scholarship With a Living Allowance


_______________________________________________________________________________________
Section 1 (to be completed by the candidate)   Please print IN BLACK INK or type.   

Student ID No:      




Title:      


Family name:      




Email Address:      
Other names:      
     
Residential Address:      
City & State:       




Postcode:      
Telephone: (home)      
(work)      

FAX No: (home)           
(work)      
Faculty of enrolment:        
School:      
Full title of degree course:      
Courseload:  FORMCHECKBOX 
 FT     FORMCHECKBOX 
 PT 
 FORMCHECKBOX 

Commencement of scholarship and candidature, as a newly enrolled candidate, on       
 FORMCHECKBOX 

Commencement of scholarship, as a currently enrolled candidate, on      
 FORMCHECKBOX 

Resumption of scholarship on       after approval of suspension of scholarship payments.

 FORMCHECKBOX 

Resumption of candidature on       after  period of approved sick leave or maternity leave.

 FORMCHECKBOX 

Resumption of candidature on       after a period of approved suspension to candidature.
 FORMCHECKBOX 

Resumed on-campus status on       after period of approved outside or overseas research.

What type of scholarship do you hold?  FORMCHECKBOX 
 APA (With Stipend),  FORMCHECKBOX 
 APA (Industry),  FORMCHECKBOX 
 ACUPA (with stipend), 

OTHER (With Stipend only):        
Candidate’s Signature: _______________________________   Date: _____  /_____  /_________

----------------------------------------------------------------------------------------------------------------------------------------------------

Section 2  (to be completed by Head of School)   PLEASE NOTE: This confirmation cannot predate the 

candidate’s commencement  or resumption date above.
 FORMCHECKBOX 

I confirm that the candidate commenced work as a new scholarship holder on the date in Section 1.

 FORMCHECKBOX 

I confirm that the candidate resumed candidature and/or scholarship on the date in Section 1.

Signature of Head of School:  _______________________________   Date: _____  /_____  /_________

Please ensure the earliest possible return of this form to the nearest Research Services office.

----------------------------------------------------------------------------------------------------------------------------------------------------
Section 3     Research Services Action:   Print copy of Academic Transcript.

Re-enrolment Status amended on Banner: ____/____/____  Intls: ______

Candidature Resumption Date: ____/____/____     (New) candidature expiry date ____/____/____ Intls: _____

HECS Status Confirmed:  FORMCHECKBOX 
 42-RTS Place
 FORMCHECKBOX 
 43-Fee Paying Place 

 FORMCHECKBOX 
 40-HECS Exempt 
 FORMCHECKBOX 
 11-HECS 

Liable /ACUPA Without Stipend Initials:  .........    Fees checked with Fees Unit : ____/____/____    Intls: _____

Send Confirmation of Enrolment with SSF and SRC Assessment to Candidate : ____/____/____    Intls: _____

Confirmation of Scholarship With Stipend type:  APA,   APA(I),  ACUPA,    OTHER:  ___________________

Scholarship with stipend commencement date: ____/____/_____ 
Scholarship expiry date: ____/____/______

Resumption Date of Scholarship payments: ____/____/_____   
New Scholarship Expiry Date: ____/____/_____

(Subject to confirmation that student has completed all re-enrolment formalities, if applicable.

Approval of Scholarship Commencement / Resumption: ____/____/____    Intls: _____

Photocopy to: Fees Unit, Payroll Office, Head of School on:  ____/____/_______  Intls:  ______

----------------------------------------------------------------------------------------------------------------------------------------------------

Section 4  Payroll Office Action:  Scholarship payments resumed.    Intls: ______   Date: _____/_____/____ 

	PRIVACY STATEMENT
Australian Catholic University is committed to ensuring the privacy of all information it collects.  Personal information supplied to the University will only be used for administrative and educational purposes of the institution.  Personal information collected by the University will only be disclosed to third parties with the written consent of the person concerned, unless otherwise prescribed by law.  For further information, please see the University’s Statement on Privacy http://www.acu.edu.au/privacy_policy.cfm.
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