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 and   a  Happy   New   Year
Library staff wish you all a Merry Christmas and a Happy New Year.  
The Library in Your Office newsletter will return in 2007.  If you have any suggestions for content please let us know (leticia.medwell@acu.edu.au).
Services for staff teaching online
Recently the Library participated in the joint ACUonline/IATL training program for staff teaching online using WebCT (soon to become Blackboard).  For those staff who were unable to attend the sessions, the following is a summary of the Library presentation:
Information literacy

The cornerstone of lifelong learning, information literacy (IL) is the ability to effectively find and use information.  Library staff can assist you to incorporate IL strategies into your teaching.  When teaching online these might include:

· Encouraging students to use the library’s eresources to find their own information (rather than giving them long lists of readings)
· Inviting a Librarian to participate in your online chats/discussions to answer questions about the information seeking process, library resources, etc.
· Linking to full text articles, ebooks, chapters in ebooks from your online unit

· Linking to Library resources (databases, ejournal collections, ebooks, etc) from your online unit

· Linking to online tutorials and guides from your online unit

· Consider making finding information and critically evaluating it part of each assessment task

For more information on IL contact your campus library.

Using eresources in your online unit

The Library would like to encourage you to make more use of its eresources.  There are a number of reasons for this:

· We now have over 200 different collections of eresources available (including databases, ejournal collections, ebooks collections, dictionaries, encyclopedias, audio collections, sheet music collections – in 2007 will will have two image collections available)

· We spend a lot of money on them

· They are available 24 hours a day, seven days a week – whenever your students want to access them

· The license agreements governing the use of eresources are often more flexible than Australian Copyright regulations

· You can link to the full text of articles and ebooks directly from your online unit

For more information about using the Library’s eresources in your online unit, have a look at the Library’s web page – http://my.acu.edu.au/library - and go to Library Services | For staff | Online education tools, or contact your campus library.
Copyright & scanning

If you cannot find, and link to, an appropriate reading using the Library’s eresources you still have the option of scanning material and adding it to the Copyright Database.  Remember, all copyright material that you communicate to your students (via ereserve, your online unit, on CD or via email MUST be recorded on the Copyright Database).  

You can find out what has already been communicated in the past by searching the Copryight Database yourself – go to the Library web page – Library Services | For staff |Copyright Database.  

If the reading you require is not already available, contact your campus library to have the reading scanned and added to the Copyright Database.  The Library will forward a unique URL that you can use to link to the reading from your online unit.

For more information about scanning and adding material to the Copyright Database contact your campus library, specifically:

Brisbane - Francesca Higgins

Or email mcauley.onlinereadings@acu.edu.au
North Sydney - Sam Hou

Or email mackillop.onlinereadings@acu.edu.au
Strathfield - Michelle Matek

Or email mountstmary.onlinereadings@acu.edu.au
Canberra – Josephine McGill

Or email signadou.onlinereadings@acu.edu.au
Melbourne - Narelle Love 

Or email patrick.onlinereadings@acu.edu.au
Ballarat – Liz Hartmann
The Learning Federation 

The Learning Federation (TLF) is an online collection of K-12 curriculum resources.  You can search TLF by going to the Databases page on the Library web site – http://my.acu.edu.au/library - Finding information | Databases | A-Z | Choose L for Learning Federation.  You can also link to TLF resources from within your online unit.  


Problems with online units

The Library regularly assists students who are having problems accessing material in their online units.  Very often the problems related to file size and students having problems downloading or printing large files.  We would encourage you to turn yourself into a student after you have put your unit together and go into WebCT (Blackboard) – preferably from home – and do all the things you are asking your students to do.  By doing so you may be able to identify potential problems before they happen.
The Library will participate in further IATL/ACUonline training sessions beginning in February 2007.  Watch your email for an invitation to attend.

Copyright and books of readings: Answers to some basic questions
Q. I am going to produce a book of readings. What can I include in it?

A. In general, the following limits apply:

· From each book, 10% of the pages or one chapter, whichever is larger.

· From each journal issue, one article. (More than one article can be used if they are all on exactly the same topic.)

· From each piece of music, 10% of the pages.

· Any images used in their original context i.e. with the text that they explain or illustrate. Special rules apply to images used out of their original context.

· Any material that has never been published.

Q. What if I really need more than 10% of a book for my course? 

A. Write to the copyright holder asking for permission to distribute the extra readings. Be sure to state clearly: 

· the full details of the readings, including page numbers,

· that the material will be distributed in print, and

· that no profit will be made from sales of the readings.

When you receive a positive reply, keep a copy of this letter on file for when we are audited.

Q. What is this audit?

A. ACU National is audited periodically by the Copyright Agency Limited (CAL) to ensure we are complying with the law in regard to copyright. This involves collecting information on everything staff and students copy over a short period. As a result, detailed records are not kept outside of these periods.

Q. What kind of records should I keep?

A. Make sure the book of readings includes your name and a full citation for each reading. If you have received permission to copy more than the usual amount from a book or journal, add “Distributed with the permission of…” and the name of the copyright holder under the relevant citation. This enables the permission letter to be traced during an audit.

Q. Is there anything else?

A. Yes, you should include a copyright warning notice at the front of the book of readings. This warns students that further copying may be illegal. Contact your campus library for more information.
Q. How much am I allowed to charge for a book of readings?

A. You can charge whatever amount you anticipate will cover the costs of printing the book.

Q. I have a question that isn’t covered here.

A. Contact Peter Blake by e-mail (p.blake@mcauley.acu.edu.au) or phone (x7375).

Changes to Library lending policies
At its final meeting for 2006 the Library Committee approved a number of changes to our lending policies to take effect in the new year.

Staff Loans

At present all staff have a 28-day loan period and, while it is proposed to retain this as the basic loan period, a special category of semester loan has been introduced. This will be treated on a case-by-case basis and will allow an item be borrowed for a semester (with the item being due on 30 June or 31 December) but only with the approval of the local Lending Services Supervisor. 

At the same time the number of renewals allowed for staff has been increased to three and the limit on the number of items that could be borrowed at any one time has been increased from 30 to 40.
It was reported to the Library Committee that some staff have been allowed to continue to borrow and access other Library services even though they have failed to return overdue material. The Committee decided that the policies should be firmly enforced and that borrowing privileges and other services will be withdrawn for any staff member who fails to return overdue material.

Postgraduate and Honours Students

All categories of postgraduate students and honours students have been given the same borrowing privileges as higher degree students. This will give them a 28-day loan (rather than a 14-day loan) and access to inter-library-loan services.  Among other things this will remove an anomaly whereby students in the same class might have different borrowing privileges (e.g., a master’s student and a graduate certificate student doing the same unit). 

Renewals

At present all students are allowed only one renewal. This has been increased to two.

Total Number of Items Borrowed

At present all students are limited to having 15 items on loan at any one time. When the new inter-library-loan module is introduced, the system will count inter-library-loans as loans (and so these will be included in the 15). Therefore the loan limit for all students who have access to inter-library-loan services (honours, postgraduate coursework and higher degree research students) will be increased to 20 items to alleviate any adverse effects of the new system. In practice this will give most of these students the capacity to borrow more books. 

Chris Sheargold

Director, Libraries

More changes for 2007

At  this time of year there are always a number of changes to Library databases - new platforms, new versions, new servers, etc.  Sometimes these changes mean that old durable links will no longer work.  So I'd just like to flag with you that the following changes have been identified:

The Library Catalogue will look slightly different and a new server name for 2007. A redirection will apply for a short while but if you have made links to the catalogue from your online units you will need to change the URL to http://bonza.unilinc.edu.au/acu.

Eric, Medline, Cinahl and SportDiscus are moving from the Ovid platform to Ebsco from January 2007 so all durable links will need to be changed as there will be no redirections.

Taylor & Francis are releasing their own interface as opposed to using a commercial one so will have a new URL from January 2007.  Any T&F durable links will have to be changed in the new year.
Expanded Academic and LegalTrac will be part of a combined database called Academic OneFile which will have a new URL from January 2007.  

Social Work Abstracts and The Philosopher’s Index will move from Silverplatter to the Ovid platform.

Keep an eye out for all the new databases that the Library is getting in 2007.  (See the November issue of this newsletter - available from the TLIYO archive at  http://my.acu.edu.au/library/tliyo  - for details).

The Library web page, too, is getting a face lift in the new year.  More details later…

Library staff will be constantly updating instructions for creating durable links at http://my.acu.edu.au/4520. Contact your campus library for more information.
Free eresources
As well as subscribing to collections of ebooks such as Ebrary, the Library also provides links to a large number of free full text ebooks that are available on the Internet.   The links may be found on the Library web site by selecting Useful Internet Sites and then Full text Books and Journals (http://dlibrary.acu.edu.au/library/
elfulltext.htm).   The following ebooks collections are included:

· Project Gutenberg (http://www.gutenberg.org):  20,000 free ebooks in different languages are included in the Project Gutenberg Online Book Catalogue. Classic literature, including the Bible, may be accessed at anytime from any computer.  Audio books, music, sheet music and video clips are also available.

· Project Gutenburg of Australia (http://www.gutenberg.net.au): A large collection of free ebooks that are Australian or are about Australia.  They may be browsed by subject including Australian History, Australian Explorers' Journals, Children's Literature and Classics.  A Timeline of Australian History and the Dictionary of Australian Biography is also freely available.

· Google Books Online (http://books.google.com.au):  Limit your search to 'Full View Books' for access to many thousands of full text ebooks.
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