
 

 

Online Publishing Guidelines 
 
These guidelines are intended to assist staff engaged in editing, producing and/or publishing 
online newsletters or E-journals which are hosted on the University network.  
 
They do not apply to material which is made available online in reliance on the educational 
statutory licence contained in Part VB of the Copyright Act ("the Act") (eg course materials 
intended to be used by students).    

Copyright  

Liability for copyright infringement is not confined to the University. Individual staff members 
can also become personally liable to a copyright owner whose work is infringed. It is your 
responsibility to ensure that a publication for which you are responsible complies with 
copyright law.   
 
You cannot assume that the author of an article is the owner of copyright. The copyright owner 
may (and often will) be the publisher of a journal in which the article was first published. A 
person submitting an article for publication should be asked to confirm, in writing, whether he 
or she is the owner of copyright. If so, the submitter should be asked to provide written 
permission for the article to be included in the publication. If the submitter is not the owner of 
copyright, you must approach the owner of copyright and obtain written permission for the 
article to be included in the publication. Signed permission slips MUST be retained.   
 
Do not assume that material which is freely available on the internet (eg artistic works such as 
drawings and diagrams, photographs etc) can be reproduced and made available online 
without permission from the owner of copyright. By making such material available online 
themselves, the owner of copyright (assuming it is in fact the owner of copyright who has 
made the material available on the internet) can probably be taken to have granted permission 
for you to make a copy of the material for your own personal use. But this does not mean that 
you are free, without first obtaining permission, to reproduce the material in a newsletter/e-
journal and make this available online. Unless it is absolutely clear from the site that 
permission is in fact given to use the material any way you like, the material must not be used 
without first obtaining written permission from the owner of copyright.  

Linking  
You should exercise caution when including hypertext links to third party material in your 
newsletter/ejournal. DO NOT link to material which you know has been posted online against 
the wishes of and without the permission of the copyright owner. DO NOT link in such a way 
as to frame the linked-to material with your own material. DO review linked to material from 
time to time to ensure that the link you have provided continues to link to the material you 
intended, and not some other material. If possible, AVOID deep links – always aim to link to 
the home page or "front door" of a site rather than somewhere deep within the site, unless this 
is particularly impractical.   

Assistance and advice  
Wai-Leng Wong, Acting Senior Information/Electronic Services Librarian, is available to assist 
you in your efforts to ensure that your publication is copyright compliant. If you have any 
questions about copyright or content restrictions generally, please contact Wai-Leng on 02-
97014087 or wai-leng.wong@acu.edu.au. 
 
John Cameron Executive Director, University Services  
28 September 2006 (Updated 20 August 2010) 
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