How to use Tutorial Direct
Tutorial Direct is an online class allocation system, which is accessible from any computer that has

Internet access. As a student, you are able to browse available timeslots for all enrolled activities and
select the timeslots that you would like to attend.

What do | need to do?

To be able to access Tutorial Direct, you will need a student account. If you do not have a student
account or are experiencing difficulties please contact your Student Centre.

Logging In
1. Go to the Tutorial Direct Login Page

2. Enter your username (student id number) and password (unless you have changed it, your
password is your birth date in ddmmyyyy format).

3. Note: Student ID must be entered with a capital ‘'S’

Allocate'
STUDENT ENTRY

Semester One 2007

Tutorial Direct is now closed, Students* can now wiew their Timetable in Tutorial Direct. Any queries regarding tutorial allocation should be
directed to your Schoal.

*Brisbane and Canberra Mursing students and all Social work students will not be using Tutorial Direct for Semester One 2007, Further
information can be obtained from your School,

Enter your full student ID, Make sure the S is UPPER CASE eg, 50001234

Enter your NETWORK password (8 digit date of birth eq. 21021366), which is the same for netwaork, email and myacu.
If you changed your password though iMail or the labs it changes for all three,
T

[ Click here when reachsd ]

4. Once you have logged-in, you will see the units you have enrolled in down the left-hand side of
the screen. Each unit will display the various class types that have been timetabled.

. NRSG343_5C_Sem2
5. Note: If you see (Auto Allocated) against a class type, you do not ETHICS FOR HOLISTIC PRACTICE
have to select a timeslot for this particular class type — it will be * L {Auto Allocated)
r T

assigned to you by the system.

My allocations - My Preferences - Home - Help - Logout

Allocate” student

You may adjust your allocation for the following: Il welcome, Joanna Yine!
BIOL326_5C_Sem2
APPLIED SCIENCE FOR PRACTICE 5

* LA (Auto Allacated)
* LB (Auto Allacated)
* LC (Auto Allocated)
)

* TPEL

NREG343_5C_Sem2

ETHICS FOR HOLISTIC PRACTICE
L (Auto Allocated)

T

NRSG346_5C_Sem2

CACU

Australian Catholic University
irisbane Sydney Canberra Ballarat Melbourne

WELCOME! TO

Allocate’

s La This system is designed to guide you in providing the information we need to give you a clash free persanal fimetable, Your enrolment and subject
LB attendance requiremnents are recorded an this system. Please contact the Student Centre if you have any concerns,

o T

s Pleass read the instructions below befare starting, Thers are further prampts to help as you use the system.

Instructions:
‘our current enralment details are shown along the lefi-hand side of the sereen.
Each subject should show a number of activity groups (Lectures, Tutorials, ete.).
Each activity group will contain a number of activities, of which you must attend ane.
At any time, a graup may be open for you to:

+ Selact, change, or add to your class allocations (ALLOCATION ADIUSTMENT) or
+ Wiew your current allocstion (READ ONLY) or
+ Subject is not available for allocation (OFF)

Your task is to selact sach araup in turn and sslact the class you wish to attend (subject ta availability) or update your allocatian.

If any of the dstails below are incorrect, please notify your campus Student Centre or call 1300 ASK ACU (1300 275 228},

You are enroled in course: BN
Your official e-mail address is




Selecting Classes

1. Select the class type for a unit
2. Your current allocation (if any) will appear along with class timeslots that still have free places.

3. You select or change your allocation by simply clicking on the Pick Me link.

4. Remember: If you change to a new activity, your old allocation is then made available for another

student!

A successful allocation:

NRSG346_5C_Sem?2
REALISING PROFESSIONAL PRACT.

@ Change Accepted

ALLOCATION SUCCESSFIUL, You are now allocated to activity 05

Select another option from the left to continue.

OR you may receive a message indicating your choice could not be actioned:

a. Inability to action request as it would cause a clash with another class you have already been

allocated to:

Activity Change Rejected

ALLOCATION FAILED, S00046332 MRSG346_5C_Semz, TRSG346_5C_Sem2, LB, 01

b. Inability to action request as the class you selected is reserved for students studying a
different degree

®

Activity Change Rejected

ALLOCATION FAILED, Activi@nts nat met (cuurse@

5. You will need to repeat this process for each class type in each unit you are enrolled in.

How to view your allocations in Tutorial Direct

1. After you have logged into the system, click on the "My Allocations" link:

D ——
Allacate+ Student My Allocations - My Pylferances - Homs - Help - Lagout

E-mail: jovins00

You may adjust your allocation for the following:  ~ [T
BIOL326_5C_Sem2
APPLIED SCIEMCE FOR PRACTICE §

* La (auto Allacated)

? 15 (e Al TACU

* LC (Auto Allocated) ; ) -
Australian Catholic University

Brisbane Sydney Canberra Ballarat Melboume

H o

* TPBL

NRSG343_5C_Sem2 WELCOME! TO

ETHICS FOR HOLISTIC PRACTICE

» L {Auto Allocsted) %

2 Allocat.

NRSG346_5C_Sem2 oca e

REALISING PROFESSIONAL PRACT.

c L This system is designed to guide you in providing the information we need to give you a clash free personal timetable. Your enralment and subject
’ e sttendance requirements are recarded on this system. Flease contact the Student Centre if you have any concerns.

T




2. This shows your timetable in a grid format. If you would like to view it as a list, click on the "Show
as list" link.

3. If you need to change one of your allocations, or you haven't been allocated an activity for a
class, click on the relevant activity in the left-hand column.

Grid View

—_—
BIOL326_5C_Sem2 P
APPLIED SCIENCE FOR PRACTICE § A II t .
» LA (Auto Allocated) OCaLe Your Personal Timetable
* LB (Auto Allocatsd)
¥ LC (Aute Allocated)
b p Print My Timetable:
o T
* IPBL . v Get Timetahle
NREG343_5C_Sem2 week: | Al Weaeks I
ETHICS FOR HOLISTIC PRACTICE
7 L (Auto Allocated) week: All Weeks
T 8 am 9am [10 am 11am 12 pm 1pm 2 pm 3 pm 4pm 5 pm 6 pm
NRSG346_5C_Sem2 BIOL32E BICOL326 MRSG243 BICOL326
REALISING PROFESSIOMAL PRACT, 5C_Sem2 5C_Semz  |SC_Sem2 5C_Semz
FOLA Mon P, O1 LA, 01 LOo1 Le, 01
R NSY/C2.6 Bio Lab 3 NSV/CLAD [NEVAZ NSYaz
= 27/7-21/9, 510 27/7-21/9, |2WfF-21/9, 5{10-19/10 27/F-21/9,
n I 510 s/10
B BIOL32E BIOL3ZE MREG343
- S¢_gem2 SC_Sem2 SC_Sem2
Tue L oL T, 02 .
MSV/CE.12 MEV/CES MEV/CE13
| 28/7-22/9, 28/7-22/9, 28/7-22/9,
610 610 6/10-20/10
NRSG346  |NRSEI46
5C_Semz 5C_Semz
Wed LE, 01 W, 14
NSY/C2z9 NSY/C311
29/7-9/8  |29/7-9/3
NRSE346 BIOLIZE
SC_Sem2 5C_Sem2
. TPBL, 01
im MSV/CL.10 MSV/C31Z
30/7-10/3 30/7-24/3,
8/10
MRSG246
5C_Sem?2
Fri LA, 02
HSY/C29
21/7-11/9
Sat
Sun
AI t d My Allocations - My Ereferences - Home - Help - U
Cal€ Student 4
¥ djust llacation for the following:
You ey adiust your slioestion For the FOlSRING: &) byt ey Timetable: ) show as et
APPLIED SCIENCE FOR PRACTIGE §
" LA (Auto Allocated) week: | All\Weeks v /[ GetTimetable
* LB (Auto sllocated) E
' LC (Auto Allocated)
‘p week: All Weeks
kLT Subject Section Group Activity Day Time Campus ~ Location staff Duration Weeks Description
* TPBL BIOL326_5C_Sem2 - s ol Mon13:00 5 MSY/C1.0 Vanessa 80 27/7-21/9,5/10 APPLIED SCIENCE FOR
NR5G343_5C_Sem2 APPLIED SCIENCE FOR PRACTICE HUGHES PRACTICE &
ETHICS FOR HOLISTIC PRACTICE 5
L {futo Allocated) BIOL326_5C_Sem2 - LB o0l Mon16:00 5 MNSYV/A2 Vanessa 60 27/7-21/9, 5/10 APPLIED SCIENCE FOR
rT APPLIED SCIENCE FOR PRACTICE HUGHES PRACTICE 5
NRSG346_5C_Sem?2 s
REALISING PRCFESSIONAL PRACT. BIOL3Z6_5C_Sem2 - Lo ol Tus 10:00 5 MSY/C31z Vanessa 60 28/7-22/9, 6/10 APPLIED SCIENCE FOR
Yoia APPLIED SCIENCE FOR PRACTICE HUGHES PRACTICE 5
S 5
r LB
| BIOLIZ6_SC_Sem2 - P o1 Mon 09:00 5 MSY/C2.6 Bio Lsb  Vanessa 120 23/7-21/9, 5410 APPLIED SCIENCE FOR
b APPLIED SCIENCE FOR PRACTICE 3 HUGHES PRACTICE 5
W 5
BIOL3Z6_SC_Semz - i 0z Tue 14:00 5 MSY/CE.9 Vanessa 80 28/7-22/9, 6/10 APPLIED SCIENCE FOR
APPLIED SCIENCE FOR PRACTICE HUGHES PRACTICE 5
5
BIOL326_SC_Semz - TPEL 01 Thu12:00 5  NSY/C3.13 ‘Vanessa 60 30/7-24/9, 8/10 APPLIED SCIENCE FOR
APPLIED SCIENCE FOR PRACTICE HUGHES PRACTICE §
5
NRSG343_SC_Semz - L 01 Mon14:00 5§ NSY/AZ Neal TOLLEY 120 27/7-21/9,5/10-  ETHICS FOR HOLISTIC
ETHICS FOR HOLISTIC PRACTICE 19/10 PRACTICE
NRSGI43_SC_Semz - i 0z Tus 17:00 5 NSY/C3A3 Neal TOLLEY 60 28/7-22/9,6/10-  ETHICS FOR HOLISTIC
ETHICS FOR HOLISTIC PRACTICE 20/10 PRACTICE
NRSGI46_SC_Semz2 - L 0z Fri 10:00 5 MSY/C2.9 TBA 80 31/7-11/9 REALISING PROFESSIONAL
REALISING PROFESSIONAL PRACT.
PRACT,
NRSGI46_5C_Semz2 - LB ol Wed09:0 5 NSY/C28 TBA 60 28/7-9/9 REALISING PROFESSIONAL
REALISING PROFESSIONAL PRACT,
PRACT,
NRSG3I46_5C_Sem2 - m 0g Thunsi00 5 MSYV/C1.0 SESSIONAL 06 60 30/7-10/9 REALISING PROFESSIONAL
REALISING PROFESSIONAL PRACT,
PRACT,
NRSG346_SC_Semz - w 14 Wed10:00 5 NSY/C3.11 Olivia UNITE 120 29/7-9/8 REALISING PROFESSIONAL
REALISING PROFESSIONAL PRACT.
PRACT,

When you have finished, click on Logout to exit

Allocate’

You have successfully logged out.

MNote: vou should now close your web browser to keep vour details safe.

Close This window




System Messages

Message

Unit is FULL

Unit is (turned) OFF

Tutorial Direct is turned OFF

Meaning

There are no more places available in the Tutorial Direct system for this
specific unit. Check with the relevant School that they are scheduling
more activity times, and check back in Tutorial Direct at a later time.

If semester has started, attend one of the listed activities until more
activities are scheduled.

The unit is not currently available for Preference Entry, or Allocation
Adjustment. Contact the School for further information.

The Tutorial Direct system is off-line at the moment. Please check again
later to see if it is available.
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